Attachment B
Template Notification Letter for Tribal Lead Agencies Changing Income and Asset Requirements
Before May 1, 2025

[INSERT TRIBAL LEAD AGENCY NAME]
[ADDRESS OF TRIBE OR TRIBAL LEAD AGENCY]
[CITY, STATE, ZIP CODE] |

[INSERT DATE]

[INSERT OCC DIRECTOR][
Office of Child Care
330 C ST SW
Washington, DC 20201

Dear [INSERT OCC DIRECTOR],

The [INSERT TRIBAL LEAD AGENCY NAME HERE] will continue to consider family
income or assets when determining eligibility, but chooses to set different thresholds
for income (greater or less than 85% Grantee Median Income (GMI)) and/or assets
(greater or less than $1 million).

Specifically, the new family eligibility policy for [INSERT TRIBAL LEAD AGENCY NAME
HERE] will set the income threshold at [INSERT PERCENTAGE] of GMI for a family of

[INSERT FAMILY SIZE]. This new policy will take effect on [INSERT EFFECTIVE
DATE].

The new family eligibility policy for [INSERT TRIBAL LEAD AGENCY NAME HERE] will
set the asset limit at [INSERT DOLLAR AMOUNT]. This new policy will take effect on

[INSERT EFFECTIVE DATE].

The [INSERT TRIBAL LEAD AGENCY NAME HERE] will waive family income
requirements, however will continue to utilize a family asset limit as an eligibility criteria.
The asset limit will be set at [INSERT DOLLAR AMOUNT]. This new policy will take
effect on [INSERT EFFECTIVE DATE]]

The [INSERT TRIBAL LEAD AGENCY NAME HERE] will waive the asset limit, but will
continue to utilize family income as an eligibility criteria. The income threshold at
[INSERT PERCENTAGE] of GMI for a family of [INSERT FAMILY SIZE]. This new
policy will take effect on [INSERT EFFECTIVE DATE]/

Sincerely,

Commented [A1]: TLA Instructions: Submit letter on
official letterhead. Include name and address of the
Tribal Lead Agency here.

|

Commented [A2]: TLA Instructions: Address to OCC
Director and submit via email to OCC regional office.

Commented [A3]: TLA Instructions: Only include this
paragraph if the TLA is changing its income eligibility
threshold.

|

Commented [A4]: TLA Instructions: Only include this
paragraphis the TLA is changing its asset limit.

|

Commented [A5]: TLA Instructions: Only include this
paragraph if the TLA is waiving its use of family income in
determining eligibility but is continuing to an use a family
asset limit.

Commented [A6]: TLA Instructions: Only include this
paragraph if the TLA is waiving the family asset limit, but
continuing to use family income as an eligibility criteria.




[INSERT NAME OF TRIBAL SIGNATURE AUTHORITY HERE]
[INSERT TITLE HERE]

CCZ‘:“NSERT REGIONAL PROGRAM MANAGER NAME HERE],\‘ OCC Regional Commented [A7]: TLA Instructions: Copy your Regional

Progl’am Manager Program Manager and submit the final letter request via
email




