[4 CSBG

Community Services Block Grant

FY24 CSBG Annual Report Webinar Series
Understanding and Troubleshooting SmartForms

Office of Community Services (OCS)
Division of Community Assistance (DCA)

December 5, 2024

S/@ CHILDREN & FAMILIES

Office of Community Services



Meet the Presenters

-

M. Monique Tiffany Jarvis
Alcantara
Management Analyst Director of Research
Office of Community NASCSP
Services

I

{ A e &z e

Office of Community Services




Webinar Agenda

= Welcome

= Reporting Requirements

= Understanding the SmartForms

= Accessing SmartForms

* Completing Module 2 and Module 4
= Exporting XMLs

= Submitting Comments

= Completing Module 3

Resources and Reminders
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REPORTING REQUIREMENTS
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It’s in the Act

Each State shall annually prepare and submit to the Secretary
a report on the measured performance of the State and the
eligible entities in the State... any information collected by the
State relating to such performance. Expenditure of
funds...including an accounting of funds spent on
administrative costs by the State and the eligible entities...and
direct delivery of local services ... information on the number
of and characteristics of clients served...

CSBG Act, Section 678E(a)(2), 42 USC § 9917
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FY24 CSBG Annual Report Process

Grant recipient
submits a
complete report in
OLDC.

Grant recipient
reviews
subrecipient data.

OCS begins
National Closeout of
Performance Reporting
Reporting.
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OCS will being the
Federal Quality
Assurance Review

Process (FQAR).

Grant recipients
and subrecipients
revise and
resubmit data.
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Grant Recipient Submits Complete Report

SmartForm OLDC Upload Annual Report
L)
State Database Stat loads the XMLs for all CSBG Re\"ew
- -, . ates uploads the s for a
CSBC.-] eligible entities submit data to state eligible entities into OLDC via OCS sends Review Memo with
via the SmartForm or State Database. GrantSolutions feedback to the states for
States then review the data. ' subsequent revisions.

XML Export Submit Data to OCS

States directly enter data into OLDC and submit
the state-level data for Module 1. States submit
the aggregated state-level data and local-level
data to OCS in OLDC by submitting the state-

= level form for Modules 2-4.
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States export the data into XMLs.



What is a Complete Module 2 (M2) and Module 4 (M4)?

Successful upload of all XMLs for all reporting eligible entities
Submission of the state-level form within GrantSolutions

Comments clarifying your data (Optional)

CSBG Eligible States Review
Entities Data and
Submit Data Export to

(and £ xmLs.
comments) to
CSBG lead
agency.

ion

Collect
XML Expor

¢ Via state
database or
SmartForms
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States Upload States Submit
XMLs to the State-Level
On-Line Data
Collection 3
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Form
(including
(OLDC). attaching
o XMLs Save comments) in
(OLDC auto-
function)

OLDC.

Note: Module 3
SmartForms are attached
to the Module 3 Form
within OLDC.
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General Information

There are separate XMLs for Module 2 and Module 4.

An individual XML must be submitted for each CSBG eligible entity
that received funding in FY24.

Module 3 must be attached as a SmartForm.
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UNDERSTANDING THE SMARTFORM
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Release

M2, M3, and M4 SmartForms: released November 26, 2024

Data and Evaluation Specialist sent Box.com link to all states and
territories within their Region(s).

If not received, please email your Data and Evaluation Specialist and
copy CSBGData@acf.hhs.gov.

Local agencies should contact their state or territory office for their
SmartFormes.

State Databases:
States establish availability.
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https://www.acf.hhs.gov/ocs/contact-information/csbg-contact-info-staff-assignments-region
mailto:CSBGData@acf.hhs.gov

SmartForm General Information

Pre-populated with:
Eligible Entity Name
Unique Entity Identifier (UEI)
Fiscal Year (FY)
Previous Year Data

Eligible entities complete and submit SmartForms to the
state or territory.

v : FY 2024 CSBG
odule 2, Section A:
FY 24 Module 4, Section A: Individual and Family National Pe

|NameofESBG Eligible Entity (e S — —
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Standard Functions

An Instructions tab

An Errors and Warnings tab (except LELULICUEEE  Outstanding Errors and Warnings
Module 3)

Previous year’s data (except Module 3)
Module 2: Side-by-Side Comparison
Module 4: Year to Year Comparison tabs
(after data is entered)

Macros

Must “Enable Content” to activate macros.
May need to also “Edit Workbook.”

If you do not see this button when you
open the form:

State offices: email your Data and Evaluation
Specialist

Local agencies: email your state or territory
lead agency.

ALL Characteristics Year to Year Comparisons MPls Year to Year Comparisons SRVs Year to Year ALL Characteristic
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https://www.acf.hhs.gov/ocs/contact-information/csbg-contact-info-staff-assignments-region
https://www.acf.hhs.gov/ocs/contact-information/csbg-contact-info-staff-assignments-region

Naming Convention and Data Retention

Identifying Information: Contains the FY, State Abbreviation, Module, and the
CSBG eligible entity

Shorten from previous years

Shorten CSBG eligible entity name when possible.
Removal of UEI No.

RETAIN YOUR DATA

OCS encourages all states,
territories, and CSBG

When saving; eligible er?tltles to save the
data until the OCS sends

the FY24 finalization and
CSBG Eligible Entity can be further shorten if you choose close out email.

Add version number or date to end.

Leave base of name as is.

Option 1 — add version no.: FY24 AL M2 Walker County CAA v1
Option 2 — add date: FY24 AL M2 Walker County CAA 120524
Option 3 —add both: FY24 AL M2 Walker County CAA_v1 120524
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Verifying Correct FY

Naming Convention: Verify date in naming convention
Verify that the data is being submitted in the FY24 SmartForm.

Maintain as part of the naming convention — also serves as an indicator that it is the right form.

Directly impacts the XML and the ability to upload.

FY 2024 CSBG
Module 4, Section A: Individual and Family National Pe

Pl 3 _a x it LI | i | 1 L L] LI -

l Module 2, Section A:
FY 24

| rﬂame of CSBG Eligible Entity (e

—=CSBG M4 xsi:noNamespaceSchemal.oc

—=CSBG_M2 xsi:noNamespaceSchemal.o <GRANTEENAME=HAWATI DEPART.
<GRANTEENAME=HAWAII DEPART <ELIGIBLEENTITY=HI County Econc
<ELIGIBLEENTITY>HI County Ecom <orgAbbrev=ACF</orgAbbrev=
<orgAbbrev=ACF</orgAbbrev> <programAcronym>CSBG</programA
<programAcronym>CSBG</program4 <TEI=WSIOMSPP4EIS</TEL=
<UEI=WSJOMSPP4E]S</UEL> <reportPeriodStartDate=>2023-10-01</r
<reportPeriodStartDate>2023-10-01<h <reportPeriodEndDate>2024-09-30</re

<reportPeriodEndDate>2024-09-30</ ry
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ACCESSING SMARTFORMS
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Download and Save SmartForm

Save the file in a folder where you are able to retrieve it later.

Avoid temporary locations such as your desktop or download folder. A best
practice is to create a folder for the fiscal year.

Save your SmartForm and all revisions there.
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Unblock Macros

FY21_HI_M4_Kauai_Economic_Opportunity_Incorporated 084547827 - Read-Only

File Home Insert Page Layout Formulas Data Review Developer View Help Acrobat
ﬁj A Calibri i1 VAA | =E==% == | l]/Z
Paste [Ia D L o D o )
B I U ' A = = = €= 3= ~ 94
L 5 o I o o T $ - ’
Clipboard LY Font Alignment Number Styles
@ SECURITY RISK Microsoft has blocked macros from running because the source of this file is untrusted. Learn More
Cc38 = J
A B . C D
7 | | Individuals Served
8 Case Management (SRV 7a)
9 | SRV 7a Case Management ‘ 1
10 Eligibility Determinations (SRV 7b)
11 SRV 7b Eligibility Determinations ‘ 2

You may see the “Security Risk” message above instead of “Enable Content” when you open your forms. If
you see this message, you must unblock macros.
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To Unblock Macros

Close your form and pull up the folder in which your form lives.

Right-click on the form.

Click on properties.

I~ ~ |FY22 Forms

bome | Shoe view
Open = [ Selectall

r cut 3 New item ~ N
» x v
. = T | Easy access - Edit Select none
Move Copy Delete Rename New Properties &= .
o . . lg History [ Invert selection

Copy pat
Pin to Quick Copy Paste B .
access =t folder
Clipboard Organize New Open Select
« - T > This PC » Documents > FY22 Forms v U O Search FY22 Forms
Name Status Date modified Type Size
7 Quick access
B} FY21_XX_M2_State_Sample_Eligible_Entity Name_012345678 @ 11/0/2022 11:45 PM Microsoft Excel Macro-Enabled 245 KE
@ Creative Cloud Files @4 vz yx CARES_M2_State Sample_Eligible_Entity Name_012345678 View > oM Microsoft Excel Macro-Enabled ... 179Kt
@ OneDrive - NASCSP B2k 2
Group by >
= This PC Refresh
3D Objects
- e Customize this folder...
I Desktop
: Paste
=/ Documents
Paste shortcut
& Downloads
Undo Rename Ctrl+Z
D Music
-
| Pictures BT
) View online
B Videos
Always keep on this device
£.05(C)
Free up space
= SHARED (S))
Give access to >
¥ Network
New >
Properties
>
=

ewvics
R

o,
%,
4,

“
e
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To Unblock Macros continued

After clicking on properties, you should see the pop-up dialogue box below.
Select “Unblock.”

H o 7 22 F g
I C ° Share  View (7]
Cut , T3 New item ~ N Open - Select all
dh Cu e x ‘-Tl [y New item W m pen HH selecta
M| Copy path T | Easy access ~ L T Edit Select none
Pinto Qu C Past M G Delete Re N Py i
‘ ar-,‘ci:‘“ b e [#] Paste shortcut t;)\:e épj E,EE sname ln:;r ropfr e & History jj\nverlselemun
Clipboard Organize New Open Select
« v » This PC » Documents > FY22 Forms v O 2 Search FY22 Forms
~ B Test ' XX_DS_M2_State ple I | 2
Name fied Type Size
s Quick access . General  Secuity Details Previous Versions
B} FY21_XX_M2_State_Sample_Eligible_Entity Nz 11:45 PM Microsoft Excel Macro-Enabled .. 245 KE
© Creative Cloud Files @b £y xx CARES M2 State Sample_Eligible *:ﬁ [_Stato_Sample_Eigble_Ently_Name_o123i5e7s] 758 PM Microsoft Excel Macro-Enabled .. 179 K
1 o = A - i _|
J 11:51 PM Microsoft Excel Macro-Enabled .. 197 Kt

@ Onelrive - NASCSP  BI0) Test-FY22 XX _DS_M2 State_Sample_Eligible |

Type of file:  Microsoft Excel Macro-Enabled Worksheet (xism)

= This PC
B 3D Objects Opens with: Excel Change. .
I Desktop ) ) )
Location: C:\Users\mkamran\OneDrive - NASCSP\Device'My D
= Documents
Size: 196 KB (201,602 bytes)
¥ Downloads
. Sizeondisk: 200 KB (204,800 bytes)
D Music ( bytes)
&=/ Pictures
Created Wednesday, November 9, 2022, 11:49:39 PM
i Videos
Modified: Wednesday, November 9, 2022, 11:51:26 PM
£.05(C)

Accessed Today, November 14, 2022, 1 minute ago
=~ SHARED (S:)

¥ Network Altributes: [ |Read-only [ |Hidden Advanced...
Security This file came from another
computer and might be blocked to D Unblock
help protect this computer.
< OK Cancel Apply

3 items 1 item selected 196 KB Available on this device

eRVIc
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To Unblock Macros — Final Tips

You may only see the Security Risk message if you have the newest version of
Excel. If you do not see the Security Risk message, and you don’t see the option to

Unblock when you right-click on the form, you may not need to perform these
steps.

Check to see if you can Enable Content or Enable Editing in the form and export to
XML. That will let you know if your form is unblocked.
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Enabling Editing

@ PROTECTED VIEW Be careful—email attachments can contain viruses. Unless you need to edit, it's safer to stay in Protected View. Enable Editing ’

F36 - fe
A B ©

1 Undo Clipboard = Font ] Alignment ] MNumber
p | Instructional NOtES [:I;' SECURITY WARNING Macros have been disabled. Enable Content

Al v |2 fx

Module 2 SmartForm
3 -
4 -
Al B Cc
1[ ]
2 Instructional Notes

Module 2 SmartForm

REMEMBER: This activates the macros that allows the form to work properly

( Liitizomes [ CSBG

Office of Community Services ommunity Services Block G




Why is it Important to Enable Macros?

Locks cells

Ensures validations function properly

If not enabled results in upload issues:
XML does not save successfully
Data not transferred correctly into appropriate fields
FQAR: More errors, warnings, or both on the Review Memo

13. Sources of Household Income

a. Income from Employment Only

b. Income from Employment and Other Income Source
c. Income from Employment, Other Income Source, and Mon-Cash Benefits
d. Income from Employment and Non-Cash Benefits

e. Other Income Source Only

f. Other Income Source and Non-Cash Benefits

g. No Income
h. Non-Cash Benefits Only
i. Unknown/not reported

J- TOTAL (auto calculated)

 suicas,,
& Ay
&
&
=
&
E
’g(
%,
Atiyga

Number of Households

GO =l || un ||| |

47
=]

CHILDREN &% FAMILIES

Office of Community Services

13. Sources of Household Income
a. Incame from Employment Only
b. Income from Employment and Other Income Source
c. Income from Employment, Other Income Source, and Non-Cash Benefits

d. Incame from Employment and Non-Cash Benefits
&. Other Income Source Only

f. Other Income Source and Mon-Cash Benefits

g. No Income

h. Non-Cash Benefits Only

i. Unknown,/not reported

j- TOTAL (auto calculated)

Number of Households

CO | =l || LA | s L0 R | =

[45]
=)




Answer in the chat...

Why are Macros Important?
They are key to being healthy

They ensure that the SmartForms
function properly.

They are not important and serve no
purpose.

They lock cells within the
SmartForms.

There is more than one answer.
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Answer in the chat...

Why are Macros Important?
They are key to being healthy

They ensure that the SmartForms
function properly.

They are not important and serve no
purpose.

They lock cells within the
SmartForms.
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COMPLETING MODULES 2 AND 4
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Warning vs. Error

Warning
Flags a data point.

There are no expenditures (A.2i.)

reported for Agency Capacity Building,
but there are agency capacity building
activities identified in A.4. (Module 2).

Individuals who receive services may
attempt to obtain (FNPIs, Individuals
Served, Column I) and achieve (FNPIs,
Actual Results, Column lll)
unanticipated outcomes, such as FNPI
1d. In these cases, targets (FNPIs,
Column Il) were not likely set in advance
(Module 4).

ﬁ/@ CHILDREN &2 FAMILIES

Office of Community Services

Error

Indicates a data point that should be
corrected.

If you specify Other Federal Resources,
you must enter a description, CFDA #,
and a $ value. (Module 2, Section C)

Individuals who receive services attempt
to obtain outcomes (FNPIs, Column I),
but no target or actual results (FNPIs,
Columns Il and Ill) are provided. The
entire row must be completed. Entering
zeroes are acceptable (Module 4).

EI Community Services Block Grant



Entering Data in Module 2

FY 22 FY 21

A.1 CSBG Eligible Entity Reporting Period:

A.la. July 1-June 30
A.1b. October 1-September 30
A.lc. January 1-December 31

0|0 &

A.2 CSBG Expenditures:

CSBG Expenditures Domains CSBG Funds

A.2a. Employment
A.2b. Education and Cognitive Development S 2,344
A.2c. Income, Infrastructure, and Asset Building

A.2d. Housing

A.2e. Health and Social/Behavioral Development (includes nutrition)
A.2f. Civic Engagement and Community Involvement

A.2g. Services Supporting Multiple Domains

A.2h. Linkages (e.g. partnerships that support multiple domains)
A.2i. Agency Capacity Building (detailed below in Table A.4)

A.2]. Other (e.g. emergency management/disaster relief)

A.2k. Total CSBG Expenditures (auto calculated) S 843,180

5,500
150,000

Ly [

80,015
450,321
155,000

e | |

A.3 Of the CSBG funds reported above, report the total amount used
for Administration®.
*for more information on what qualifies as Administration, refer to IM37

WARNING

- *There should be no ERRORS (red
cells) in the final submission.

( Liitizomes [ CSBG
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CFDA Numbers

Please remember to be mindful of proper data entry in the other resources.

C.3f. Corporation for National and Community Service (CNCS) programs C.3f.
C.3g. Federal Emergency Management Agency (FEMA) C.3g. 3
C.3h. Department of Transportation C.3h.
C.3i. Department of Education C.3i.
C.3j. Department of Justice C.3j.
C.3k. Department of Treasury C.3k.
C.3l. Other Federal Resources
C.3Li. X CFDA #: 00.000 C.3Li. s 1
C.3Lii. CFDA #: C.3Lii.
C.3L.ii. CFDA #: C.3Liii.
C.3Liv. CFDA #: C.3Liv.
C.3m. Total Other Federal Resources (autocalculated) C.3m. S 1
C.3n. Total: Non-CSBG Federal Resources Allocated (autocalculated) C.3n. S 1

( Liitizomes [ CSBG
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Entering Data in Module 4

Goal 1: Individuals and Families with low incomes are stable and achieve economic security.

FY 2022 CSBG Annual Report
Module 4, Section A: Individual and Family National Performance Indicators [FNPIs) - Data Entry Form

Employment Indicators

Mame of CSBG Eligible Entity Reporting:

City of Glendale

Go to instructions

Table of Contents

Go to Errors and Warnings

Calumm lll iz required. |

{up to a living wage].

State: Arizona |DUNS: 077523579
l.) Number of Il.) Target (#) lIL.} Actual IV.) Percentage | V.) Performance
Individuals Results (#) Achieving Target Accuracy
Employment (FNPI 1) Served Outcome (i =v] (% auto MPI Entry Status
in program|s) [#) [ 1= 1] (3% auto calculated)
calculated)
FNPFI 1a The number of unemployed youth who obtained
) . p yeay 100 B5 0% 0% Row Incomplete
employment to gain skills or income.
FNPI 1b The number of unemployed adults who obtained
employment {up to a living wage).
FMFI 1c The number of unemployed adults who obtained and
maintained employment for at least 90 days 100 150 14 14% Y

FMPI 1d The number of unemployed adults who obtained and
maintained employment for at least 180 days

{up to a living wage].

FMFI 1e The number of unemployed adults who obtained
employment [with a living wage or higher].

g(
o,
"‘I*VHHLT

Sty
-
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There are buttons
to help you
navigate through
Module 4 as you
do data entry.




Demographic Data in Module 4, Section C, Subsections E and F

E. Number of Individuals who May or May Mot be Included in the Totals Abowe [due to dote collection system integratian barviers)

&. Plemse list the unduplicated rumber of INDIVIDIUALS served in each pragram® aim Mame Musmber of Imdividisals
These are for
programs you are
unable to un-duplicate
demographic data for,
such as “batch e e e anotcaed b of nOUSNOLS s s oo [P e o e

reporting”.
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Comparison Tabs in Module 4

from FYZ1 - from FY21-

Indicators: Frz0z1 | Frzozz || = ch Frz2 Frz021 | Fr2022 || % Change | FY22 Table of Contents ‘
I.YHumber | L) Number I.YHumber | ) Number ) Actual | ) Actual L) Actual | NL.) Actual
of of of of Results (¥#)] | Results (#] || Results [#] | Results (#]

Employment (FNP11) Participants | Individuals || Participants | Individuals

Served Served Served Served h - -
FNFI1a The number of unemployed wouth who obtained T e yea r to yea r

employment ta gain skills or income, 156 150 -4 -8 156 125 =2 -3 . M
FINFIB Th ber of loyed adults who obtained III f d I 4
emplosmns o a e ey oA 63 200 217 17 3 138 21003 183 comparisons ror odule

FMPH e The number of unemplayed adults wha obtained and

maintainec! E-_mployment fior at least A0 days 1= 2 a re 0 n t h e I a St t h re e ta b S .
[up to a living wagel

FMPI1d The number of unemplayed adults wha obtained and

s et & oo B0 o : ‘ They are there primarily

FHPl e The number of unemplayed adults wha obtained
employment [with a living w age or higherl.

FHNP The number of unemploved adults who obtained and fo r refe re n ce a n d Wi I I n Ot

maintained emplovment far at least 30 days .
Lxith 2 ing «age o higher. be called d
FMNFI1g The number of unemploved adults who obtained and e Ca e O u t I n E r ro rs a n
maintained employment for at least 180 days .

Warnings. The only year-
FMNPI 1k The number of emploved participants in a caresr-

d lated he entered or transitioned H

;t:in::sr::r::: tr:;t:rosir;:éai:c?eaosed income andlor benefits. ¥ to _ye a r Va rl a n Ce C a I I e d O u t

FMNP! .7 OF the sbave, the number of emplaved

participants who Increased income from employment 4 i n t h e E r ro rS a n d
sage or salary amount increase.

through
FMP!R.Z OF the above, the number of emplayed

participants who increase_d ingome from employment Wa r n i n gs fo r M O d u I e 4

through hours worked increase.

FMPI .3 OF the ab . th b f | d H
PP 13 0fthe abous, e mumber of emplosed . would be if the All

employment, . .
Characteristics Iltem A and
From FY'21- from F¥21-
Indicators: FY 2021 FY 2022 % Ch FY22 FY 2021 FY 2022 % Change FY22 .
T)Mumber | L1Number || I.JNumber | I.) Number M) Actual | ML) Actual || ML) Actual | M) Actual Ite m B Se rvice, or N P I h as
Education and Cognitive Development [FNPI 2) of of of of Resulis (¥#)] | Resulis (#) || Results [#] | Resulis (#) ’ ’

Participants | Individuals || Participants | Individuals

Sewed | Sewed || Sewed | Sewed a significant variance.

535 550

FHPI 2z The number of children (0 to 5] who demonstrated
improved emergent literacy skills.

FMPI 2b The number of ehildren [0 to 5) who demonstrated
zkillz for school readiness.

535 535

FNPI 2z The number of children and youth who demonstrated
improved positive approaches toward leaming, including 2115 i =215 2060 1} -2060
improved attention skills. (auta totall.

Services Civic Eng. & Comm Inv. Outcomes Across Mult Domains. Support Services ALL Characteristics Year to Year Comparisons NPIs Year to Year Comparisons SRVs Year to Year ALL Characteristic

S

{é&“ﬁi’i"ﬁﬁ"ﬁ’ﬁ&FAMlLlEs [JCSBG

e
Ptrgga
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Outstanding Errors and Warning Tab

(e

Tab Data Field Message Description
Section A. Local CSBG Expen A1 CSBG Eligible Entry Reporting Period _s lect only one CSBG Eligible Entry Reporting Period
Section A Local CSBG Expen M2A3Admin Warning 3“2”' p"ﬂeg DS B EEEE D 2L Eite S CSEE @i

How to Use:

Review all Errors and
Warnings.

Errors: clear or provide a
comment with your
submission.

Double click on any error
or warning, and it will take
you to the item.

Instructions Qutstanding Errors and Warnings Section A, Local CSBG en Section B. Local Agency Capacit Section C. Local CSBG Resources

Note: the severity column is color coded here for illustration purposes

/@ CHILDREN CX FAMILIES EI CSBG
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Errors and Warnings in Module 2

A.1 CSBG Eligible Entity Reporting Period:

A.la. July 1-June 30
A.1b. October 1-September 30
A.lc. January 1-December 31

L] 1[=

A.2 CSBG Expenditures:

CSBG Expenditures Domains CSBG Funds
300,000
400,000
4,000
915,000
90,000

|A.2a. Employment

A.2b. Education and Cognitive Development

A.2c. Income, Infrastructure, and Asset Building

|A.2d. Housing

A.2e. Health and Social/Behavioral Development (includes nutrition)
A.2f. Civic Engagement and Community Involvement

|A.2g. Services Supporting Multiple Domains

A.2h. Linkages (e.q. partnerships that support multiple domains)
A.2i. Agency Capacity Building (detailed below in Table A.4)

A.2j. Other {e.g. emergency management/disaster relief)

A.2k. Total CSBG Expenditures (auto calculated) S 1,709,000

L 0 [0 [0 U0

-

44

=+ [The value you have entered is greater than 20% of total CSBG expen'ditl.lres' (A.2I-{} reported,
A.3 Of the CSBG funds reported above, report the total amount used for $ 600.000 he value entered for the current year Is either more than double or less than half of the value reported last year. [[©

Administration*. | [

*for more information on what gualifies as Administration. refer to IM37

Errors and Warning messages show up on the data entry tabs as well.

SRVICE],
et y,
&

(Lo [ CSBG
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Module 4 Errors and Warnings: FNPIs

Employment Indicators

Name of CSBG Eligible Entity Reporting: Go to Errors a
State: |DUNS: |
I.) Number of | Il.) Target (#) 111.) Actual IV.) V.)
Individuals Results (#) Percentage | Performance
Employment (FNPI 1) Served Achieving Target NPI Entry Status
in program(s) (#) Outcome Accuracy
I, U= i 0= T Column I is required. |
FNPI 1a The number of unemployed youth who obtained
L . 100 200 0% 0% Row Incomplete
employment to gain skills or income.

Errors and Warning messages show up on the data entry tabs as well.

(L wiEizomes [ CSBG
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Module 4 Errors and Warnings: All Characteristics Report (ACR)

FNPI 5i The number of individuals with no recidivating event
) 50 25 25 50% 100%
for six months.
FMPI 5i.1 Youth [ages 14-17) 50 25 25 50% 100%
: 2. Age Mumber of Individuals
a. 0-5
I.Y Mumber | 1) Target | lll.] Actual w.) V] b. 613
of (%] Results [(#]) | Percentag | Performan c. 1417 15
Employment [FNPI 1] Individuals e ce Target | NPl Entry Status d. 18-24 15
Served Achieving | Accuracy e 75-44
AT Outcome | (Il = ¥] (5
FMPl1a The numb.er Df.uner!'uplnyed youth who obtained =0 o5 o5 S 100 oK
employment to gain skills or income.
= s - == === T e = el S

FMPI 1a The number of unemployed youth who i o )
Employment NPIs . o ] Warning {More youths are reported under | than what was reported on the All Characteristics section.
obtained employment to gain skills or income.

Health NPIs FMPI 5i.1 Youth (ages 14-17) Warning More youths are reported under | than what was reported on the All Characteristics section.
Health NPIs FMPI 5i.1 Youth (ages 14-17) Warning :More youths are reported under Il than what was reported on the All Characteristics section.

All Characteristics Connection

( Liitizomes [ CSBG

Community Services Block Grant
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Module 4 Errors and Warnings: ACR - Totals

Verify that Totals are not more or
less than the total number of
individuals served

A. Total unduplicated number of all INDIVIDUALS about whom one or more characteristics were obtained:
B. Total unduplicated number of all HOUSEHOLDS about whom one or more characteristics were obtained:

C. INDIVIDUAL LEVEL CHARACTERISTICS

1. Gender Mumber of Individuals 6. Ethnicity,/Race Mumber of Individuals

a. Male 50 a. Ethnicity

b. Female 75 a.1. Hispanic, Latino or Spanizsh Origins

c. Other 5 3.2. Not Hizpanic, Latino or Spanizh Origins

d. Unknown/not reported riv) a.3. Unknown/not reported

&. TOTAL [auta calculated) a.4. TOTAL [auto calculated) 0
Section C.1 Status Section C.6a Status
ERRDR: TOTAL COUNT CANNOT BEE GREATER THAN THE TOTAL E >
UNDUFLICATED NUMBER OF ALL INDI¥IDUALS [ITEM A)

A. Total unduplicated number of all INDIVIDUALS about whom one or more characteristics were obtained: .II

B. Total unduplicated number of all HOUSEHOLDS about whom one or more characteristics were obtained:

C. INDIVIDUAL LEVEL CHARACTERISTICS

1. Gender Number of Individuals &. Ethnicity/Race Mumber of Individuals

a. Male 50 a. Ethnicity

b. Female 75 a.1. Hispanic, Latino or Spanish Origins

c. Other 5 3.2. Not Hispanic, Latine or Spanish Origins

d. Unknown/not reported 20 a.3. Unknown/not reported

. TOTAL [auto calculated) _ a.4. TOTAL [auto calculated) 0 1 E < A
Section C.1 Status Section C.6a Status
ERROR: TOTAL COUNT SHOULD NOT BE LESS THAN THE TOTAL
UNDUFPLICATED NUMEBER OF ALL INDI¥IDUALS [ITEM A)

VICES
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Module 4 Errors an

[

—Fe o Tm o am AN T

an oo

T o4 W

. 14-17 50

o Aged 14-17 =50

. 75+
. Unknown/not reported
. TOTAL (auto calculated) 200

Age Number of Individuals

05 50
E-13 100

Section C.2 Status

Education Levels Number of Individuals
[ages 14-24] [ages 25+]
. Grades0-8 25
. Grades 3-12/Mon-Graduate 25
. High 5chool Graduate 25
. GED/Equivalency Diploma

. Graduate of other post-secondary school
. Unknown/not reported

r— S —

2 or 4years College Graduate

Section C.3 Status

ERROR: THE TOTAL NUMBER OF INDIYIDUALS REPORTED IN

EDUCATION LE¥ELS FOR C_3i [ages 14-24] EXCEEDS THE SUM OF

C2c ik C2d

(. e & rames

-} Office of Community Services

]

CSBG

Community Services Block Grant

d Warnings: Age-Specific

Tip: Verify age-specific data
points.

izgmesonerassanaan Education Level 14-17 =75




Module 4 Errors and Warnings: Parent and Child

“es o rknown e e — e ———
b. Health Insurance* | 50 50| 100 2. Income from Employment Only
°If an individual reparted that they had Health Insurance please identify the source of health b. Income from Employment and Other Income Source 25
insurance below. €. Income frem Employment, Other Income Scurce, and Non-Cash Benefits
Health Insurgnce Sources d. Income from Employment and Nen-Cash Benefits 25
e. Other Income Source Only
c.1. Medicaid 75 f. Other Income fource and Mon-Cash Benefits

£. No Income

h. Non-Cash Benefits Only
H .}
c.3. 5tate Children’s Health Insurance Program i. Unknown/nat reported

.4, State Health Insurance for Adults j. TOTAL [aute calculated) 50

c.5. Military Health Care

c.2. Medicare

c.6. Direct-Purchase
c.7. Employment Based

Section .13 Status

c.8. Unknown/not reported
.9, TOTAL [auto calculated) 75

Seadane. pinzns aomont i fymer of Sthar incames anain non-03sh Aensitr rscaiod By
Hn Focenafobd who raposted socnnes athar han emalosmant

14. Other Income Source MNumber of Households 15. Non-Cash Benefits Number of Households
a. TANF 3. SMAP
b. Supplemental Security Income [551) b. WIC
€. Social Security Dizability Income (S501) . LIHEAP [T}

d. VA Service-Connected Dizability Compensation

Section D.15 Status
NO ITEM IN OTHER INCOME SOURCE (SECTION 14) CAN BE MO ITEM IN NON CASH BENEFITS [SECTIOM 15) CAN BE GREATER

GREATER THAN THE SUM OF D.13b, D_13c, D 13e, & DU13F. THAN THE SUM OF D.13c, D.12d, D.3Ff, and D_13h.

Tip: Double check the “Of the .. ., how many have . ..” data points

VICES

o iz [F CSBG

Office of Community Services
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Module 4 Errors and Warnings: Demographics

[P FE T e

Education and Cognitive Development Services (SRV 2) Unduplicated Number of
Individuals Served

Child/Young Adult Education Programs (SRV 2a-j)

SRV 2a Early Head Start I 25
SRV 2b Head Start | 50
SRV 2c Other Early-Childhood (0-5 yr. old) Education !l 25

2, Age Mumber of Individuals
3. 05 50

This is an example of where a manual check is needed as there is no validation written into the SmartForm. Please verify that
age specific services do not exceed the number of individuals served within that age-range in the All Characteristics Report
(Module 4, Section C).

Loiiitizames [ CSBG
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Module 4 Errors and Warnings: Service Outcomes Connection

Employment Services (SRV 1) Unduplicated Number of
Individuals Served

Skills Training fmd Dppn_)rfumtles for Experienc 1) Humber | 1) Target | 1) Actaal ] v

SRV 1a Vocational Training of () Results (#) | Percentag | Performan

SRV 1b On-the-Job and other Work Experienc Employment (FNPI1 1) Individuals e ce Target | NPIEnuy Status

SRV 1c Youth Summer Work Placements Se""Ed[ ; ?_lchie"ing ?ﬁﬁ“ﬁ["/’

N N N = TE T = .
SRV 1d Appre ntlceshlp/lnte rnship FMPI 1z The rumber of unemploved wouth who obtained . .
- P o . =] 25 25 S0 005 Ok
SRV le Self-Employment Skills Training =mployment to gain skills orincome.

SRV 1f Job Readiness Training
Career Counseling (SRV 1g-h)

SRV 1g Workshops

SRV 1h Coaching
Job Search (SRV 1i-n)

SRV 1i Coaching

SRV 1j Resume Development

SRV 1k Interview Skills Training

SRV 11 Job Referrals

SRV 1m Job Placements

SRV 1n Pre-employment physicals,
Post Employment Supports (SRV 1o-p)

SRV 1o Coaching

SRV 1p Interactions with employers
Employment Supplies (SRV 1q)

SRV 1g Employment Supplies

This is another example of where a manual check is needed. In this case, outcomes are reported under FNPIs (Module 4,
Section A), but there are no services provided for that same domain (Module 4, Section B).

L iitZames [ CSBG

Community Services Block Grant

i Office of Community Services




Module 4 Errors and Warnings: Related to Module 2

A.2 CSBG Expenditures:
CSBG Expenditures Domains | CSBG Funds C.3. Federal Resources Allocated (Other than CSBG)
A.2a. Employment [ s 2,500 C.3a. Weatherization (DOE) {include oil overcharge S5 ) cas |3 .
I - ___ - - .

B Al Felesmmdlme memeld T e P rem | o e e

Employment Services {SRV 1) Unduplicated Number of
Individuals Served nazaras or electrical 1ssues, e1c.) | |
Skills Training and Opportunities for Experience SRV 1a- . "~ N N
SR 12 Vocational Training SRV 4t Energy Efficiency Improvements (e.g. insulation, alrl 100 ||
SRV 1b On-the-Job and other Work Experience] A A
SRV 1c Youth Summer Work Placements Seallng' furnace repair, ETC.}

SRV 1d Apprenticeship/Internship

SRV 1e Self-Employment Skills Training

SRV 1f Job Readiness Training
Career C ing (SRV 1g-h)

SRV 1g Workshops

SRV 1h Coaching
Job Search [SRV 1i-n)

SRV 1i Coaching

SRV 1j Resume Development

SRV 1k Interview Skills Training

SRV 1lJob Referrals

SRV 1m Job Placements

SRV 1n Pre-employment physicals,
Post Employment Supports (SRV 10-p)

SRV 1o Coaching

SRV 1p Interactions with employers
Employment Supplies [SRV 1q)

SRV 1q Employment Supplies

This is another example of a manual check as Module 2 and Module 4 SmartForms do not interact. If an agency reports an
Expenditure (Module 2, Section A) or Resource (Module 2, Section C), then verify whether the agency also reported on the
those services.

( Liitizomes [ CSBG
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Exporting XMLs
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Definition: Extensible Markup Language (XML)

XML, or Extensible Markup
Language, lets you define and

store data in a shareable manner. Allows you to export the data
XML supports information »  from your database to a file that
exchange between computer OLDC can read.

systems such as websites,
databases, and third-party
applications.

OLDC
State Database

{ﬁ/@ CHILDREN & FAMILIES EI CSBG

Office of Community Services




Exporting to XML

AL Sipot ‘ Double click in any row to go to the cell that generated the error or warning.
Module 2 Errors and Warnings
Tab Data Field Severity Message Description
Section A Local CSBG Expen A2b. CSBG Expenditures Domains - Education and Cognitive Weiig The value entered for the current year is greater than $0.00, while last year,
Development the value reported here was $0.00.
: A 2i. CSBG Expenditures Domains - Agency Capacity : The value entered for the current year is greater than $0.00, while last year,
Go to the SRCION. & Eooal ety S Building Yiaing the value reported here was $0.00.
Outstandi ng Section A. Local CSBG Expen A.3. CSBG Expenditures Domains - Administration Warning LR ey T R e
reported here was greater than $0.00.
Errors and Section A. Local CSBG Expen A1 CSBG Eligible Entry Reporting Period ERROR  :Select only one CSBG Eligible Entry Reporting Period
. Section A Local CSBG Expen A 4 - Details on Agency Capacity Building Funded by CSBG ERROR You must select at least one checkbox since you reported funds in A 2i
Warnings tab to g e y 258 YO0 P
Section B. Local Agency Capacit B.2a. Hours of Agency Capacity Building - Board Members Warnin e, G ol STeT Vool b UL MK Retvcal, U e
find the “XML ' . - el e - g reported here was greater than 0.00.
” : ; S : The value entered for the current year is 0.00, while last year, the value
Expo rt button . Section B. Local Agency Capacit B.2b. Hours of Agency Capacity Building - Agency Staff Warning e e
Coelion B Loesd Agerioy Lapae B.3a. Volunteer Hours of Agency Capacity Building - Total Wating The value entered for the current year is 0.00, while last year, the value
Hours reported here was greater than 0.00.
Sovlion B Local Agency Capac B.3a.1. Volunteer Hours of Agency Capacity Building - Low- Warring The value entered for the current year is 0.00, while last year, the value
Income Hours reported here was greater than 0.00.
o B Luc) Aceriey Lane B.4c. Staff with Certifications - CCAP Wartiig The value entered for the current year is 0, while last year, the value reported
here was greater than 0.
Section B. Local Agency Capacit B.4e. Staff with Certifications - Family Development Warning e o A s s T Dl
here was greater than 0.
G oefion B Loced Aceriy Canae B.4g. Number of Staff with Home Energy Professional Waring The value entered for the current year is 0, while last year, the value reported
Certifications here was greater than 0.
Cartinn B | neal Anonev Canarit R An 1 Numbar nf Fnarow Anditare \Aarnina The va[ue emered ﬂ}r the Currel'll year iS 0', Wh”e taSt year' the Va[ue rept}ﬂed
| Instructions | Qutstanding Errors and Warnings | Section A. Local CSBG Expen | Section B. Local Agency Capacit | Section C. Local CSBG Resources | (3

_\/‘@ CHILDREN C2 FAMILIES EI CSBG
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Exporting to XML continued

) ) ) — - . f— e g - .
: Dele
U -
n = H Select a Fold = -
XML Export Return to previous tab o ) Table of Contents KMl Select a Folder
Double click in any row to go to the cell that generated the error or warning. . o
4 1 = > ThisPC > Documents v | O £ Search Documents &
Module 4 Errors and Warnings e hermon =- @
Tab Data Field Severity Message Description o
FNPI 1a The number of unemployed youth who : . Katy's Desktop ™ Name Date modified Type Size ™
Employment NPIs X L . ERROR  Column 1l is required.
obtained employment to gain skills or income. New folder (2) i . .
| 20200416-Community Action Network C...  4/16/2020 2:04 PM File folder =
SmartForms and Custom Office Templates 3/28/2017 8:32 AM File folder
Staff Downloads 3/24/2020 1:54 PM File folder R
f3ar o PM Fil
£3 Microsoft Excel Fax 12/3/2019 1:04 PM e folder
My Data Sources 12/3/2019 1:.04 PM File folder
@ Creative Cloud File My Received Files 7/30/2019 11:50 AM File folder ripti
fir gl M17/2017 9:23 Al Ei gater
en & OneDrive My Recording Files 8/17/2017 9:23 AM e folder
OneNote Notebooks 11/9/2017 9:48 AM File folder e
& y gater
en = This PC original 12/3/2019 1:04 PM File folder
“J 3D Objects Outlook Files 7/10/2018 11:52 AM File folder .00,
en
[ Desktop Scanned Documents 12/3/2019 1:04 PM File folder
[% Documents v >
apacit Folder name: | |
i . i ] ; _ - _ Tools - Cancel
>_‘ Outstanding Errors and Warnings | Employment NPls ~ Education NPIs  Income NPls Housing NPIs | Health NPIs ~ CivicEng&Comm NPIs |~ Outcomes Across Mult | ... (1) apacit

§B.3a_ Volunteer Hours of Agency Capacity Building - Total The value entered for the current year 1s 0.00, w

Ananit WAlarminm

Click on the “XML Export” Button. A pop-up dialogue box should appear. Select the folder you want to drop the
XML in. Click “OK.”

R SERICE,
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Submitting Comments
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FY24 Comment Template

Please use the following template to submit comments
to your state.

Submit comments for Modules 2 and 4 on one form.

Please provide comments on any errors, warnings, or outliers that exist in the data that the CSBG eligible entities within your state are
submitting to OCS. Thank you for your efforts on this submission of the CSBG Annual Report!

State - Agency *| Module ~ Section |~ Data Point | - Message Description - Justification -

;‘ /C ADMINISTRATION FOR
. J(C CHILDREN & FAMILIES 4 CSBG
“;""‘;R Community Services Block Grant.

Office of Community Services



A Comment about Comments for CSBG Eligible Entities

Agencies should review all their Errors and Warnings.

If the data is correct but it flags in the form, agencies should provide a
comment that explains that the data is correct.

This will minimize the amount of follow-up post submission during the FQAR.

In the FY24 Review, OCS will not flag:
Targeting that is outside the 80-120% benchmarks.
NPIs where all targeted outcomes were obtained.

Year-to-Year Variances for NPls, Services, and All Characteristics Report Sections C-F.
Do not submit comments on these.

( Liitizomes [ CSBG
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A Comment about Comments for States and Territories

Serves as a companion to the data submitted.

Review each agency’s comment memo before submitting to OCS.
Are all errors and warnings addressed?

Does the comment appropriately address the error or warning in a way
that is understandable to OCS?

If the agency does not sufficiently address the error or warning,
you should reach back out to agencies for further clarification.

Combine all agency comments for both Modules into one form.
Inform agencies how to submit comments.

( Liitizomes [ CSBG

Office of Community Services



Submitting FY24 Comments

State

Agency

w

Module ~

Section |~

Data Point | ~

One form can be submitted for both Modules.

Message Description

Attach comments to either Module 2 or Module 4 state-level form in OLDC.

Justification

{ L. i Ezsmmes

Office of Community Services
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Answer in the chat...

What does OCS do during the
FQAR?
Review for validations that were
included in the SmartForm

Review for validations that are not
included in the SmartForm.

Review all provided comments.
Review for data validity and quality.
All of the Above

There is more than one answer.

4{. CHILDREN C2FAMILIES EICSBG
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Answer in the chat...

What does OCS do during the
FQAR?
Review for validations that were
included in the SmartForm

Review for validations that are not
included in the SmartForm.

Review all provided comments.
Review for data validity and quality.
All of the above

4{. CHILDREN C2FAMILIES EICSBG

Office of Community Services



COMPLETING MODULE 3
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Module 3: Field Types

Different field types

Yes Edit

Text

New

Use the dropdown menu to select the response where appropriate.

Enter Initiative Name

Enter Initiative Name

Edit

Reporting Status:

P | Dropdown

#iva Mama

Previously Submitted

5. Issue/CSBG Community
Domains

[~ Employment [ Education and Cognitive Development I” Health and Social/Behavioral Development

¥ Housing [ Infrastructure, and Asset Building I” Civic Engagement and Community Involvement

oK Module 3, Section B: Community National Performance Indicators (CNPIs) - Data Entry Form

Housing |

Housing (check all CNPIs for which CAA has outcomes to report

¥ CHPI 42 Number of safe and affordable housing units developed in the identified community (e.g. buik or set aside units for people with low incomes).

™ CHPI 4b Mumber of safe and affordable housing units maintained and,/or improved through WAP or other rehabilitation efforts in the identified community.
™ CNPI 4c Number of shelter beds created in the identified community.

[ CHPI 4d Mumber of shelter beds maintained in the identified community.

™ CNPI 4z Other Counts of Change for Housing Indicators.

e | Selection Boxes

Community Services Block Grant

L wibieigzmmes [ CSBG
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Module 3: CNPIs and Strategies

The Module 3 form has links to pop-up windows to select your CNPIs and Strategies.

ok Module 3, Section B: Community National Performance Indicators (CNPIs) - Data Entry Form

Housing ]

Housing (check all CNPIs for which CAA has outcomes to report

¥ CNPI 4a Number of safe and affordable housing units developed in the identified community (e.g. built or set aside units for people with low incomes).

™ CNPI 4b Number of safe and affordable housing units maintained and/or improved through WAP or other rehabilitation efforts in the identified community.
I CNPI 4c Number of shelter beds created in the identified community.

I CNPI 4d Number of shelter beds maintained in the identified community.

I CNPI 4z Other Counts of Change for Housing Indicators.

oK Module 3, Section C: Community Strategies List

Housing ]C:Jn'lmunity-I | Emergency |

Housing Strategies (STR 4)

™ STR 4a End Chronic Homelessness Campaign

|v i5TR. 4b Mew Affordable Single Unit Housing Creation :

[~ STR 4c New Affordable Multi4Unit Housing Creation (Single Resident Occupancy (SRO), temporary housing, transitional housing)

e

{{dﬁi‘iﬁfﬁ“ﬁﬁ&mmues [J CSBG

Community Services Block Grant
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Module 3: Counts and Rates of Change

1) Identified Il.) Target m.) Actual | V.) Performance
Counts of Change for Housing Indicators (CNPI 4) Community (#) Results target accuracy
[auto-populated) (#) (% auto
CNPI 4a Number of safe and affordable housing units developed in the identified community (e.g. built Neizhborhood
&1, ornoo
Counts |or set aside units for people with low incomes). €
of
Change
I) Ildentified Il.) Target ) Actual | V.) Performance
Other Counts of Change for Housing Indicators (CNPI 4z) - Please specify below. Community # Results target accuracy
(auto-populated) (&) (% auto
1) Identified 1.} Baseline ) Target IV.) Expected % V.) Actual V1) Actual % | VIL.) Performance
Community existing (%) change from Results change from | target accuracy
. . tarti int i i
Rates of Change for Housing Indicators (CNPI 4) (I SEMEILE (L baseline % baseline ESEIIE
populated) used for (Target % auto (% auto calculated)
comparisons calculated) calculated)
(%)
Rates of
Change

Module3Instructions Status Form Housing SectionC-Strategies List +

VICES
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Submitting Module 3

Attach Module 3 SmartForms to the Module 3 Form.

Only submit completed SmartForms in the following phases:
Active Implementation
Maturity

Please do not submit blank forms.

Form Selection

Program Name: Community Services Block Grant
Grantee Name: AL [1 630621997 A1] (1993-2026) ECONOMIC AND COMMUNITY AFFAIRS, ALABAMA DEPARTMENT OF - No. 01
Report Name: Module 3 (CSBG Module 3)

ﬁ/@. chisien&rmues [ CSBG
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https://www.acf.hhs.gov/ocs/policy-guidance/csbg-dear-colleague-2020-14-community-level-transformation-module-3-guidance

RESOURCES AND REMINDERS
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Reaching PEAAK through Training and Technical
Assistance

Grant Recipients have a wide range of tools, training, and technical assistance
available to support a complete and timely submission.

e CSBG Annual e Understanding e Data and
Report Toolkit the CSBG Annual Evaluation

e SmartForms Report for Specialist

e \Vendor Portal Performance * FY24 Annual

e Online Data Series Report Office

Collection System * Recorded Hours
Webinars e Targeted TTA
Referrals

( Ltz [ CSBG

Office of Community Services




Tools

CSBG Annual Report Toolkit

Online Data Collection (OLDC) System

NASCSP Training and Technical
Assistance Tools*

Vendor Portal*

Password: NASCSPVendor111K

*Resources developed under the CSBG Performance Management Alignment
Training and Technical Assistance (PMATTA) Cooperative Agreement

(90ET0506)

exvicay,
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CHILDREN &R FAMILIES

Office of Community Services

CSBG Fact Sheet

Grant Recipients Resources
Grant Recipient Spotlights
Policy & Guidance

Reports

Laws and Regulations

CSBG FAQs

© 0 0 © 0 0 © o

Contacts

Grant Recipient Resources
CSBG State Plan Toolkit

CSBG Tribal Plan Toolkit

CSBG Annual Report Toolkit ‘
CSBG Project Impact Toolkit
E CSBG Disaster Supplemental Toolkit

. [

CSBG Events Calendar

CSBG Webinars

EI Community Services Block Grant



https://www.acf.hhs.gov/ocs/toolkit/csbg-annual-report-toolkit
https://home.grantsolutions.gov/home/
https://nascsp.org/csbg/csbg-data-collection-and-reporting/csbg-annual-report/instruction-manuals/
https://nascsp.org/csbg/csbg-data-collection-and-reporting/csbg-annual-report/instruction-manuals/
https://nascsp.org/nascsp-vendor-portal/

Trainings

Leveraging Systems and
Tools for Annual Report
Submissions (CSBG Events
Calendar)

On-Demand Webinars
(previously recorded)

o

&
o
5
i
%

i
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CSBG Events Calendar

fegs Lise=n ) 13

Publication Date: July 3, 2023 Current as of: November 1, 2024

This page provides information on Community Services Block Grant (CSBG) events by fiscal year (FY) and guarter.

FY25

Quarter 1: October 1, 2024 — December 31, 2024

m _ PURPOSE SIS SRR

December 3, 2024
December 5, 2024

December 9, 2024

ADMINISTRATION FOR

CHILDREN &2 FAMILIES

Office of Community Services

1:00-2:00 p.m. ET

2:00-3:00 p.m. ET

2:00-3:30 p.m. ET

(I

FY24 CSBG Annual Report Webinar
Series: Using State Systems for
Reporting

FY24 CSBG Annual Report Webinar
Series: Understanding and
Troubleshooting SmartForms

F¥24 CSBG Annual Report Webinar
Series: Accessing the Online Data
Collection

CSBG

Community Services Block Grant

To provide guidance on submitting the FY24
CSBG Annual Report using your state database
system.

Intended for state, territory, and eligible entity
staff utilizing SmartForms for the submission
of Modules 2-4. This webinar will review
common technical issues with SmartForms,
strategies to troubleshoot, and best practices
for a timely submission.

Intended for states and territories to
understand how to request new user accounts,
navigate OLDC, and troubleshoot common
issues.

FY24 CSBG Annual Report
Webinar Series: Using State
Systems for Reporting
Registration &

FY24 CSBG Annual Report
Webinar Series:
Understanding and
Troubleshooting
SmartForms Registration &

FY24 CSBG Annual Report
Webinar Series: Accessing
the Online Data Collection

Registration &


https://www.acf.hhs.gov/ocs/training-technical-assistance/csbg-online-events-calendar
https://www.acf.hhs.gov/ocs/training-technical-assistance/csbg-online-events-calendar
https://www.acf.hhs.gov/ocs/training-technical-assistance/csbg-online-events-calendar
https://www.youtube.com/channel/UCWBKgxPd3mMuv8agsCICHww

FY24 CSBG Annual Report Training

Understanding the CSBG Annual Report for Performance Leveraging Systems and Tools for Annual Report Submissions

October 15: FY24 CSBG Annual Report Webinar December 3: Using State Systems for Reporting

SefiessAmual Repart Kickaff December 5: Understanding and Troubleshooting

October 23: Submitting the State Administration SmartForms

Modul : : .
odule December 9: Accessing the Online Data Collection

November 14: Explaining Eligible Entity system

Expenditures, Capacity, and Resources

November 19: Capturing Community Level
Transformation

November 21: Collecting Individual and Family
Characteristics

(L simtigame [ CSBG
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Next Webinar

FY24 CSBG Annual Report Webinar Series:
Accessing the Online Data Collection system

Intended for states and territories to understand how to request new user accounts, navigate OLDC,
and troubleshoot common issues.

Advanced Registration Required: CSBG Events Calendar

F
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https://www.acf.hhs.gov/ocs/training-technical-assistance/csbg-online-events-calendar

Technical Assistance

Federal Staff
Program Specialist
Data and Evaluation Specialist

FY24 Annual Report Office Hours
March 4, 2025
March 6, 2025

Targeted Training and Technical Assistance
Email Data and Evaluation Specialist
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https://www.acf.hhs.gov/ocs/contact-information/csbg-contact-info-staff-assignments-region
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https://www.acf.hhs.gov/ocs/contact-information/csbg-contact-info-staff-assignments-region

NASCSP Contacts

Tiffany Jarvis, Research Director, tjarvis@nascsp.org
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Questions and Answers

We have a specific Manager complete the All-Characteristics page tab. In years past
we were able to copy the tab and send it to the Manager for completion, but this year
| am unable to do so. It won't copy and paste and tells me the tab is protected. Is

there anyway to copy this tab so it can be shared, or do | just need to use a previous
year's version?

The protections in the SmartForms are there to help with the On-Line Data Collection (OLDC)
upload as well as helping data validations. Because of this, copying and pasting functions are
disabled. My suggestion would be to either have that individual enter the data into the FY24
SmartForm or have them enter it into a non-official version of the form. If you do the second
option, someone will have to enter the numbers into the file that is being submitted.

Where are these files [and] templates available for download [and] review?

This depends on the file you're referencing. SmartForms were sent directly to state and territory
administrators either as a file link through Box.com or as a file attachment. Supplemental
documents such as Module 1 template form and comment forms are in both in the CSBG Annual
Report Toolkit on the CSBG webpage and in the Box.com folders. If there a file you need that you
don't see, please contact your assigned Data and Evaluation Specialist.
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https://www.acf.hhs.gov/ocs/contact-information/csbg-contact-info-staff-assignments-region

THANKYOU
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