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Webinar Agenda

= Welcome

= Definitions

= Process

= XML and Common Issues Explained
= CSBG Annual Report Revisions

= Vendor Portal

Resources and Reminders
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DEFINITIONS
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Definition: State Database or System

Any system used in lieu of a SmartForm to collect data from CSBG
eligible entities for the purpose of reporting the CSBG Annual Report.

These databases can be:

Vendor Built and Designed
State Built and Designed

The database then exports the data to an XML file to upload to the On-
Line Data Collection (OLDC) via GrantSolutions.

oy,
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Definition: Extensible Markup Language (XML)

XML, or Extensible Markup
Language, lets you define and

store data in a shareable Allows you to export the data
manner. XML supports > from your database to a file that
information exchange between OLDC can read.

computer systems such as
websites, databases, and third-
party applications.

oLDC
State Database

oy,
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Definition: Validations

A set of written rules that check the validity or accuracy of each data
point.

Built into SmartForms

Recommended to build into State Databases

Smoothens the Federal Quality Assurance Review (FQAR)

Validations file in the Vendor Portal

oy,
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REPORTING REQUIREMENTS

In partnership with the
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It’s in the Act

Each State shall annually prepare and submit to the Secretary
a report on the measured performance of the State and the
eligible entities in the State... any information collected by the
State relating to such performance. Expenditure of
funds...including an accounting of funds spent on
administrative costs by the State and the eligible entities...and
direct delivery of local services ... information on the number
of and characteristics of clients served...

CSBG Act, Section 678E(a)(2), 42 USC § 9917
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FY24 CSBG Annual Report Process

Grant recipient Grant recipient
reviews subrecipient submits a complete
data. report in OLDC.

OCS begins National
Performance
Reporting.

Closeout of
Reporting

e
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OCS begins the
Federal Quality
Assurance Review
Process.

Grant recipients and
subrecipients revise
and resubmit data.
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Grant Recipient Submits Complete Report

SmartForm OLDC Upload Annual Report
L)
State Database Stat loads the XMLs for all CSBG Re\"ew
- -, . ates uploads the s for a
CSBC.-] eligible entities submit data to state eligible entities into OLDC via OCS sends Review Memo with
via the SmartForm or State Database. GrantSolutions feedback to the states for
States then review the data. ' subsequent revisions.

XML Export Submit Data to OCS

States directly enter data into OLDC and submit
the state-level data for Module 1. States submit
the aggregated state-level data and local-level
data to OCS in OLDC by submitting the state-
= level form for Modules 2-4.
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What is a Complete Module 2 (M2) and Module 4 (M4)?

Successful upload of all XMLs for all reporting eligible entities
Submission of the state-level form within GrantSolutions

Comments clarifying your data (Optional)

CSBG Eligible States Review
Entities Data and
Submit Data Export to

(and £ xmLs.
comments) to
CSBG lead
agency.

ion

Collect
XML Expor

¢ Via state
database or
SmartForms
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States Upload States Submit
XMLs to the State-Level
On-Line Data
Collection 3
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Form
(including
(OLDC). attaching
o XMLs Save comments) in
(OLDC auto-
function)

OLDC.

Note: Module 3
SmartForms are attached
to the Module 3 Form
within OLDC.
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General Information

There are separate XMLs for Module 2 and Module 4.

Each eligible entity that received funding in FY24 must submit an
individual XML.

Module 3 does not have an XML — must be attached as a
SmartForm.
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Key Reminders
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The CSBG state lead agency

must upload the XML into
OLDC.

Vendors do not have access
to OLDC.

Data cannot be transferred
directly from systems to
OLDC.
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Answer in the chat...

What is a complete Module 2 and 4
submission?

Upload of XMLs for current CSBG eligible
entities.

Upload of XMLs for all CSBG eligible
entities that received funding in FY24 for
both Module 2 and 4.

Upload of XMLs for CSBG eligible entities
that submitted their data on time.

Submission of the state-level form for both
Module 2 and 4.

There may be more than one answer.

e
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Answer in the chat...

What is a complete Module 2 and 4
submission?
Upload of XMLs for current CSBG eligible
entities
Upload of XMLs for all CSBG eligible
entities that received funding in FY24 for
both Module 2 and 4.

Upload of XMLs for CSBG eligible entities
that submitted their data on time.

Submission of the state-level form for
both Module 2 and 4.
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XML and COMMON ISSUES EXPLAINED




XML Composition

ML name - identifies the XML
CSBG_M?2
CSBG_M4
dditional Fields (Headers)

Specific fields with defined data (provided
via Vendor Portal) that allows OLDC to

route the XML correctly

nnual Report Data fields

Fields that correspond directly with the
data points from the CSBG Annual Report

e,
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¥<CSBG_M2 xmlns: xsi="http://wwi.w3.0rg/2061 /XL Schema-instance” xsi:nolanespaceschemslocation="CS8G_M2.xsd">

<GRANTEENANE >@< /GRANT EENAVE >
<ELIGIBLEENTITY>@</ELIGIBLEENTITY>
<orgAbbrev>ACF</orgAbbrevs
<programAcronym>CSBG</programcronyms
<UEI>0</UEI>
<reportPeriodstartbater2022-10-01</ reportPeriodstartoater
<reportPeriodendDate>2023-89-30¢/ repor tPeriodendDate>
<grantiiumber>e</grantiunber>
<subGrantee>1¢/subGrantes>
<M2A1>1</M2A1>
<H2ALaTulyToTunes@</M2ALaTulyToTunes
<H2ALbOCtToSeptr1</M2ALbOCt Tosept>
<H2ALcTanToDec o</ H2ALCIanTabeCr
<H2A2aEmployment>a</M2AZaEmp Loyment >
<H2a2bEducation></M2azbEducations
<H2A2CIncone>8< /M2AZCInCome>
<H2A2dHoUS ing>B¢/M2A2dHOUS ing>
<H2A2eHes1th>Be /M2A2eHeaLth>
<MIA2FCivic>8</MRAZFCivics
<H2A2gServices>B</HzA2gServicess
<n2azhLinkagesy0</HzazhLinkages>
<H2A2iCapacity>0c/HzAziCapacity>
<H2A2j0ther>6</N2AZ]Other>
<H2A2KTotal></N2AZKToTal >
<H2A3AdMin>B</M2AZAdmLn>
<H2A31CoMMUN1 tyNeeds B¢/ M2AS1CommUNityeeds>
<H2A41DataHanagement B¢/ M2AL1Dat aanagement
<H2A410ther>0</N2ALOther>
<H2As1strategicPlanning a</m2adlstrategicPlannings
<N2A410therText/>
<H2A31Training>0¢/M2ZAGITraining>
<n2AComments />
<1282aB0ard>0¢</ N2E2aBoard>
<M2B2bAgency>a< /M2B2bAgency>
<n283aV0 /1283aVol)
<H283alHoursLI>0</H2B3alHoursLT>
<H284aRONATrainers </ N2B4aROMAT rainers>
<H284bRONATmpLenenters>ac /HZBALROMATmp lementers>
<H2BACCCAP >0< /M2ZBACCCAR>
<H284dChild>@</MaEadChild>
<M2BAeFanily>ae/M2BAEFaNiLy>
<H2BAPathuays>Be/H2BAFPathuays>
<1284 gHome >B< /M2BAgHOm=>
<H284glAuditors>a</12B4glAuditors>
<H2Bag2Retrofitra/12B4g2RetrOTLES
<H2B4g3Cren>0</ N2B4gICreu>
<N2B4g4QCT>0< /M2B4gAQCT>
<1284 LEED B¢ /M2BARLEED>
<H2831BPT>0¢/M2B41BPT >
<H284ICLASS>8</N2BACLASS >
<M2B4KHQS >0</M2B4KHOS >
<H2841AICP >0</M2BALAICP>
<M284m0ther>6</N284nGther>
<n2B4mSpecify/>
<H285aN0NP roTit>a</M2BSaNoNPrOTLE>
<H285bFaith>@</MaESFaith>
<M2B5cLocal>0¢/MaBSLacal>
<H285dStates</N2BSState >
<H285eFederals0</M2B5eFederals
<n28sfrorprofitrac/M2BSrarProfits
<H285gConsortiuns »a</M2B5gCoNsOrtims >
<285hschools @< /MZBShSChools>
<H2851P0stsecondary>B</N2B51FostSecondary>
<1285 jBanks @</ M2ESjBanks -
<M285kHes1th>B¢ /M2BERHEaLER>
<H2851Statewidesae /11285 Statenides
<H28Comments> </M2BComments>
<nzc2amtallocateda</M2c2antAl locateds
<H2C3aDOENxX>0</ N2C3aDOENX>
<H2C3b1LIHEAPAS 515 t>8</N2C3b1LIHEAPASSiSE>
<H2C3b2LTHEAPW>B< /M2C3b2LTHEARHX>
<H2C3b3Heads tart>ae/MACbIHEadStArTS
<M2C3b4Ear lyHeadStart>0¢/M2CIbAEar]yHeadSEart>
<H2C3b501derAnericans>8¢/M2C3bS0LderAnericans>
<H2C3bE55B6></ N2C3bESSEa>
<n2C3b7vedicarenedicaidrac/macabredicaretedicaids
<H2C3bBAFI>0</M2C3DGAFT>
<H2C3bITANF></N2CIHITANF >
<H2C3b10CCDEG>D</M2C3b10CCOBE>
<H2C3b11CED>0¢/NAC3B11CED>
<H2C3b1240the rHHSName/ >
<H2C3b1230therHHSCFDA>
<H2e3b121 Larro</12C35124 lars
<H2c3b12110therHsNane/ >

Eammusity Services Bleck Seant
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Common Issues: XML Name

Module 2

<CSBG_M2 xmlns:xsi = "http://www.w3.0rg/2001/XMLSchema-
instance" xsi:noNamespaceSchemaLocation="CSBG MZ2.xsd">

<CSBG_ M2  xmlns:xsi = "http://www.w3.org/2001/XML5chema-instance” ¥si:noNamespaceSchemalocation="C5BG_M2.xsd">»

Module 4

<CSBG_M4 xmlns:xsi = "http://www.w3.0rg/2001/XMLSchema-
instance" xsi:noNamespaceSchemalLocation="CSBG M4.xsd">

<CS5BG_ M4  xmlns:xsi = "http://wnw.w3.org/2001/XMLSchema-instance” ¥si:noMamespaceSchemalocation="C5BG_M4.xsd">»

wvnu“
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Common Issues: Eligible Entity

= Specific to agency

= Must match CSBG Eligible Entity List within
OLDC HmNASCSP

Protected: NASCSP Vendor Portal

iELIG]BLEENT[TY‘}Hmmhﬂu Community Action Program Inc. ﬁ’ELIGIBLEENTI’I'Y} A . .
iorg;lbbmt-}ACFﬁ;’orgAbbmb Addltlonal Fields Needed In XML (FY24)
<programAcronym>C5BG=/programAcronym>
<UEI=IEVUHE2CC5C3</UEI=
<reportPeriodStartDate=2023-10-01</reportPeriodStartDate>
<reportPeriodEndDate>2024-09-30</reportPeriodEndDate>
<grantNumber=2301HICOSR=/grantNumber>

PELNE, B o BEVENFI A PSR I g SRS
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https://nascsp.org/nascsp-vendor-portal/

Common Issues: UEI

= Replaced DUNS No. in FY23

= Specific to agency
. A s MmNASCSP
= Must match CSBG Eligible Entity List within e

O LDC Protected: NASCSP Vendor Portal

Additional Fields Needed In XML (FY24)

<GRANTEENAME=HAWAIT DEPARTMENT OF LABOR. & IND</GRANTEENAME>=
<ELIGIBLEENTITY>Honolulu Community Action Program_ Inc </ELIGIBLEENTITY=

<orgAbbrev=ACF</orgAbbrev=
S W—— D sram Acronym>

<reportPeriodStartDate=2023-10-01</reportPeriodStartDate>
<reportPeriodEndDate=2024-09-30</reportPeriod End Date>
<grantNumber=2301HICOSR</grantNumber>=

e e e Lt T S PP
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https://nascsp.org/nascsp-vendor-portal/

Important note about UEIs

If an agency recertified, and their UEI updated,
please wait to update within the CSBG Eligible
Entity List (CEEL).

The system was prepared based on the UEls
that were in the CEEL in September 2024.

4{(. ETTERER C2FAMILES
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Common Issues: Reporting Period

reportPeriodStartDate — start date of the
federal fiscal year

reportPeriodEndDate — end date of the
federal fiscal year

Format: YYYY-MM-DD

FY24 Start: 2023-10-01

FY24 End: 2024-09-30

<GRANTEENAME=HAWAT DEPARTMENT OF LABOR & IND</GRANTEENAME>
<ELIGIBLEENTITY>=Honolulu Community Action Program, Inc <ELIGIBLEENTITY=>
<orgAbbrev=ACF</orgAbbrev=

=programAcronym>C5BG</programAcronym=>

=<TTEI=I8VITHE?CCSC3<TIEI=
<reportPeriodStartDate=2023-10-01</reportPeriodStartDate>
<reportPeriocdEndDate=2024-09-30</reportPeriodEndDate>

ZgrantNumber= 30 THICUSK</grantNumber>

P B o NEGE I S P B o, NS D"

.......
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¥<CSBG_M2 ximlns: xsi="http://u
<GRANTEENAHE >0< / GRANTEENA
<ELIGIBLEENTITY>0</ELTGIBLEENTITY>
<orgAbbrev>ACF</orgAbbrevs
<programAcronym>CSBG</programcronyms

<UEI>0</UEI>

<reportPeriodstartbate»2022-10-01</ reportPeriodstartDatey
<reportPeriodendDate>2023-09-30</ reportPeriodenddate>
<granthiumber>0< / granthunber>

<subGrantee>1¢/subGrantee>

<M2A1>1</M2A1>

<H2ALaTulyToTunes@</M2ALaTulyToTunes

[ ]
. <M2A1bOctToSept>1</M2ALbOctToSept>
<I12ALcTanToDec> 0/ HH2ALCIanTobecs
[ ] <n2A2aEmployment>ac/MzAZaEmployment>
<M2A2bEducation>@</M2AZbEducation>

<H2A2CIncone>8< /M2AZCInCome>
<H2A2dHoUS ing>B¢/M2A2dHOUS ing>
<H2A2eHes1th>Be /M2A2eHeaLth>
<MIA2FCivic>8</MRAZFCivics
<H2A2gServices>B</HzA2gServicess
<n2azhLinkagesy0</HzazhLinkages>
<H2A2iCapacity>0c/HzAziCapacity>
<H2A2j0ther>6</N2AZ]Other>
<H2A2KTotal></N2AZKToTal >

:
:

or o appropriately read the :
<H2A41CommunityNeads>B</M2A41Communi tyheeds>
<H2A31DataNanagement>8¢ /11244105t aManagement >

<M2A410ther>@</M2A410ther>
<H2A415trategicPlanning»8</M2Ad1StrategicPlanning>

Each fieldname is specific i SO

w3 .0rg/ 2001 /XHLSchema-instance” xsi:noNamespaceSchemalocation="CS86_H2.xsd">
HE>

<H2AComments />
H H H £ <1282aB0ard>0¢</ N2E2aBoard>
ach field is in a specific order
<1283av0 /M283aVoL!
<H283alHoursLT>8</H2B3alHoursLT>
<H2B4aRONATrainers>a</M2B4aROMAT rainers>
<H2B4bRONATnpLementers »a< /1M284bROMATmp Lementers>
<H2B4CCCAP >0< /MIBACCCAP>
<H2B4dCh11d>0¢/MaB4dChi1d>
<H2B4eFamily>0c/M2BAeFamily>
<H2B4FPathuays>B</HBAFPathuays>
<I1284gHome >0¢ /M284gHome>
<H2B4g1Auditors »a</M2BaglAuditors>
<H2B4g2Retrofit 0/ 112Bag2RerOFLE
<H2B4g3Crewr0</N2B4g3Crew>
<H2B4g4QCT >0</M2B4gAQCT>
<H2BENLEED>0¢/M2BANLEED>
<H2B4iBPT>0¢/M2B4IBPT>
<H2843CLASS >0¢/ 284 CLASS >
<H2B4KHQS »0</M2B4KHOS >
<H2B41ATCP>0</M2B41ATCP>
<H2B4mOther>0</N2B4mOther>
<H2B4mSpecify/>
<H2B5aNonProfit>ac/M2BSallonProfit>
<H2BSbFaith>0¢/M2BSbFaith>
<M2BScLocal 0/ MaBScLocal>
<H285d5tate 0/ H285dState>
<H2B5eFederal>0</N2B5eFederal >
<H2B5FForProfitye</ MBS FarProfits
<H2B5gConsortiums»a</M2B5gConsor tiums>
<H285hSchools>0¢/N2B5hSchaols>
<H2B5iPostsecondary></N2B51PostSecondary>
<285 jBanks >0</M2E5 Banks >
<H2BSkHealth>0c /M2BSkHealth>
4128515t st euidesBe /MBS Statavides
<H2BComments> </H2BComments>
<H2c2amtAllocated o</ Mac2amtAl Locateds
<H2C3aDOEIX>0</M2C3aDOE >
<H2C3DILIHEAPAS Sist>0</M2C3b1LIHEAPASSist>
<H2C3D2LTHEAPIX>0< /M2C3b2L THEAPYX>
<HAC3b3HeadS tart>a¢/M2C3b3HeadS tar >
<H2C3b4Ear lyHeadStart>Be/H2CI0aEar LyHeadStart>
<H2C3b501derAmeri cans>B¢/M2C 36501 derAmericans>
<H2C3b655BG>0</M2C3b65SEG>
<H2C3b7Med icaretedicaidrac/Mac3bTHedicaretedicaids
<H2C3DBAFT>0</M2C3bBAFT>
<H2C3DITANF >0</M2C3bITANF>
<H2C3D10CCOBG>O< /N2C3b1ACCDBE>
<H2C3b11CED>0</M2C3BILCED>
<H2C3b1210therHHSName/>
<H2C3b120the rHHSCFDA/>
<H2C3b12d Lar>a</MaC3b128 lar>
<H2C3b121 i0therHHSName/>
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Common Issues: Special Characters

Five special characters must convert to be read
properly:
Ampersand and the semi-colon is part of the code

Less than sign (<) &lt;
More than sign (>) &gt;
Quotations (“”) &quot;
Ampersand (&) &amp;
Apostrophe (‘) &apos;

{ A i ermmues

Office of Community Services

FOR MORE INFORMATION:

https://xml.silmaril.ie/specials.html
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CSBG ANNUAL REPORT REVISIONS




Important Note about Revisions

The CSBG Annual Report receives clearance from the Office of Management
and Budget (OMB).

Approved version for FY24: CSBG Annual Report 2.1

States with databases should be prepared to revise both the front-facing and
the backend (i.e., the XML) to align with the OMB approved form.

No revisions from FY23 to FY24.

e
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Fiscal Year 2024 (FY24) CSBG Annual Report

Due Date: March 31, 2025

The FY24 Annual Report does not require reporting for CARES nor Disaster as
they are closed.

The FY24 Annual Report does not include the proposed changes of Annual
Report 3.0.

Ni7e
L] ACF-0CS-CSBG-AT-25-01 Annual Report Submission FY24
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https://www.acf.hhs.gov/ocs/policy-guidance/acf-ocs-csbg-25-01-annual-report-submission-fy24

VALIDATIONS
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Validations Overview

Available via the Vendor Portal

Verifies that the data was entered
correctly

Targeting and Year-to-Year
Auto-Calculations

Age verifications and other alignments
Subsets

(L [ CSBG
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Targeting and Year-to-Year

Targeting (Module 4, Section A):

No longer verifying 80% - 120% as
errors or warnings

No longer verifying 100%
achievement results

oy,

ADMENISTRATION FOR

Office of Community Services

Year-to-Year

dc

Validations were updated in FY19
Validations were tweaked in FY24

Review validations form in Vendor
Portal
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Auto-Calculations

The SmartForms has fields that are
auto-calculated for accuracy.

Recommendation: Build auto-
calculations into the state database.

oy,
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Auto-Calculations — Module 2

Data Points Auto-calculates the prior fields

A.2k B
C.3b.13 For specific formulas, see the Data

C.3m Dictionary in the Vendor Portal

C.3n
C.4o
C.4dp
C.5e
C.bg
C.7

C.8

oy,
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Auto-Calculations — Module 2

C.3b.13, C3.n., and c.4o.
Auto-calculated field of i.-iv. above

C.3b.12. Other HHS Resource Description
C.3b.12.0. CFDA #: C3b.12.1.
C.3b 12 CFDA #: C3b 1210
C.3b. 12000 CFDA #: C.3b 12000
C3b 12 iv. CFDA #: C3b 120w
C.3b.13. Total Other HHS Resources (autocalculated) C.3b.13. s

o
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Auto-Calculations — Module 4, Section A

Section A, Column 1V, Percentage

Section A, Column V, Performance

Achieving Outcome Target Accuracy
Formula: Column Ill, Actual Results Formula: Column Ill, Actual Results
divided by Column I, Number of divided by Column lI,
Individuals Served
) Number of | IL) Target (#) 1Il.) Actual IV.) Percentage |V.) Performance l.) Number of | IL) Target (#) 111.) Actual IV.) Percentage |V.) Performance
Individuals Results (#) Achieving Target Accuracy Individuals Results (#) Achieving Target Accuracy
Served Outcome (/i =v] (% auto Served Outcome (/= v] (% auto
in program(s) (#) fom/ 1=1v1 (% auto calculated) in program(s) (¥) [/ 1=1v1(%auto| calculated)
calculated) calculated)

e,

v
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uto-Calculations — Module 4, Section C, Individual Level
haracteristics

Each Total field should sum up the Validation

preceding fields. The Totals for Individual

Example: C.1e. Total should be the Characteristics should equal the
total sum of C.1a. + C.1b. + C.1c. + Unduplicated number of all
C.1d. Individuals, except:

A. Total unduplicated number of all INDIVIDUALS about whom one or more characteristics were obtained:
B. Total unduplicated number of all HOUSEHOLDS about whom one or more characteristics were obtained:

C.3i. Education Levels Totals

C. INDIVIDUAL LEVEL CHARACTERISTICS

1 Gender Number of ndividusls 6 Ethnc urberof ndividuas C.4a. Disconnected Youth

a. Male a. Ethnicity ° *

b. Female a.1. Hispanic, Latino or Spanish Origins.

c. Other a.2. Not Hispanic, Latino or Spanish Origins

BRA—— e C.5¢c.9 Health | S Total
e. TOTAL (auto calculated) 0] 2.4. TOTAL (auto calculated) 0] . C . ea n S u ra n Ce O u rces O a
2.age Number of Individuals b. Race oy

a.05 b.1. American Indian or Alaska Native C 7 M | t y St t T t I

oo o Amer ./e. WVllitar atus I10ta

c. 1417 b.3. Black or African American

d. 1824 b.4. Native Hawailan and Other Pacific Islander . k |

e s b.wine C.8i. Work Status Tota

f. 4554 b.6. Other’

g 5559 b.7. Multi-race (two or more of the above)

h. 60-64 b.8. Unknown/not reported

i. 6574 b.9. TOTAL (auto calculated) 0]

. 75+

. Unknawn/not reported 7. Military Status Number of Individuals

L. TOTAL (auto calculated) 0f a. Veteran

b. Active Military
<. Never Servedin the Military

3. Education Levels Number of Individuals d. Unknown/not reported

[oges 1420] [oges25] €. TOTAL (auto calculated) ]
a. Grades 08
b. Grades 9-12/Non-Graduate 8 Work Status (individuals 18+) Number of Individuals
¢. High School Graduate a Employed Full Time
d. GED/Equivalency Diploma b. Employed Part-Time
e. 12 grade + Some Post-Secondary . Migrant or Seasonal Farm Worker
f. 20r 4 years College Graduate d. Unemployed (short-Term, 6 months or less)
g Graduate of other post-secondary school & Unemployed (Long-Term, more than & months) o
h. Unknown/not reported . Unemployed (Not in Labor Force)
i. TOTAL (auto calculated) 0 7] & Retired /C ADMINISTRATION FOR. &

b o reored CHILDREN C< FAMILIES 4

4. Disconnected Youth Number of Individuals i. TOTAL (auto calculated) q | Office of Community Services Conmunity Ssrvis Mock irart

a. Youth ages 14-24 who are neither warking or in school




Auto-Calculations — Module 4, Section C, Household Leve
haracteristics

Each Total field should sum up the Validation

preceding fields. The Totals for Household Level

Example: D.9j. Total should be the total Characteristics should equal the

sum of D.9a. + D.9b. + D.9c. + D.9‘d. + Unduplicated number of all
D.9e. + D.9f. + D.9g. + D.9h. + D.9i. )
Households, except:

A. Total unduplicated number of all INDIVIDUALS about whom one or more characteristics were obtained:
. HosEHOLD LeveL AmACTERSTICS = D.14. Other Income Source

8. Total unduplicated number of all HOUSEHOLDS about whom one or more characteristics were obtained:

9. Household Type ‘Number of Households 13. Sources of Household Income ‘Number of Households
a. Single Person a. Income from Employment Only .
b. Two Adults NO Children b. Income from Employment and Other Income Source D 1 5 N O n - Ca S h B e n efl ts
c. Single Parent Female c. Income from Employment, Other Income Source, . .
d. Single Parent Male and Non-Cash Benefits
. Two Parent Household d. Income from Employment and Non-Cash Benefits
f. Non-related Adults with Children . Other Income Source Only
g Multigenerational Household . Other Income Source and Non-Cash Benefits.
h. Other g No Income
i Unknown/not reported h. Non-Cash Benefits Only
j. TOTAL (auto calculated) ] i. Unknown/not reported
j. TOTAL (auto calculated)
10. Household Size ‘Number of Households Belc e ‘the types.
2. Single Person households who reported sources other than employment
b.Two 14, Other Income Source Number of Households
 Three 5. TANE T 1
d. Four b. Supplemental Security Income (SS1)
e. Five c. Social Security Disability Income (SSDI)
f. Six or more d. VA Service-Connected Disability Compensation
g Unknown/not reported . VA Non-Service Connected Disability Pension
h. TOTAL (auto calculated) n . Private Disability Insurance
g. Worker’s Compensation
11. Housing. Number of Households h. Retirement Income from Social Security
2.0un i.pension
b. Rent J. Child Support
c. Other permanent housing k. Alimony or other Spousal Support
d. Homeless I. Unemployment Insurance
e. Other m. EITC
£. Unknown/not reported n. Other
g TOTAL (auto calculated) o] o. Unknown/not reported
12. Level of Household Income: Number of Households 15. Non-Cash Benefits Number of Households
(% of HHS Guideline) a. SNAP
a.Upto 50% b.wiC
b.51% to 75% c. LIHEAP
€. 76% to 100% d. Housing Choice Voucher
d.101% t0 125% e. Public Housing.
€. 126% t0 150% 1. Permanent Supportive Housing o,
f.151% to 175% g- HUD-VASH ADMINESTRATION POK
g 176% to 200% h. Childcare Voucher
S - CHILDREN &2 FAMILIES 4 CSBG
i 251% and over J. Other " ; N
- Unknown/not reported k. Unknown/not reported | e Office of Community Services Cammusity Services lock Erart
k. TOTAL (auto calculated) 0]




Auto-Calculations — Unknown Not Reported and Totals

The Totals for Individual Validation:
Characteristics should equal the

Individuals or Households
Unduplicated number of all

(respectively) minus Total equals

Individuals. Unknown Not Reported.
The Totals for Household Level Total minus Preceding Fields equals
Characteristics should equal the Unknown Not Reported.
Unduplicated number of all Result: Total will equal Individuals
Households. or Households, respectively.
Agencies may not CO”GCt rera tdoplcted mmber of Al HOUSEHOLDS ahout o oo ove chotaceatotes wore abned
characteristics for all Individuals and S B —
Households that received services — e
report under Unknown Not Reported. e 54
Not necessarily a collected data point " e
P
L ToTAL it o)
-~

4 CHILDREN &2 FAMILIES EI CSBG
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Age Verifications and Other Alignments — M4.C.C.2. Age
and MA4.C.C.3. Education Levels

M4.C.C.2. Age M4.C.C.3. Education Levels
Provide the ages of all Individuals Total Ages 14-24 = M4.C.C.2c + M4.C.C.2d
who received services. Total Ages 25+ = the sum of

M4.C.C.2e.:M4.C.C.2j.

Unknown Not Reported should be the
difference between the Total and

Add Individuals that did not provide
their age under Unknown Not

Reported. Preceding Fields.
2. Age Mumber of Individuals 3. Education Levels Number of Individuals
a. 05 [ages 14-24] [ages 25+]
2 iqli}, a. Grades 0-8
d. 18-24 b. Grades 9-12/Non-Graduate
. 25-44 c. High School Graduate
f. 45-54 d. GED/Equivalency Diploma
g. 55-59 e. 12 grade + Some Post-Secondary
h. 60-64 f. 2 or 4 years College Graduate
i. 65-74 g. Graduate of other post-secondary schoaol
- h. Unknown/not reported
Ilf. ?3::??::?3; rtlafj:z } = i. TOTAL (auto calculated) 0 0

{@cmmnzu&mmuss EI CSBG
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Age Verifications and Other Alignments — M4.C.C.2. Age
and M4.C.C.4a. Disconnected Youth

M4.C.C.2. Age M4.C.C.4a. Disconnected Youth
Provide the ages of all Individuals Specifically looking at ages 14 — 24
who received services. MA4.C.C.4a. must not exceed
Add Individuals that did not provide M4.C.C.2c + M4.C.C.2d
their age under Unknown Not
Reported.

2. Age Number of Individuals
a. 0-5
b, 65-13
c. 14-17
d. 18-24
e. 25-44
f. 45-54 4. Disconnected Youth Number of Individuals
. 35-59 a. Youth ages wha are neither working or in schoo
E. o Youth ages 14-24 wh th king hool I:[[
i. B5-74
j. 75+
k. Unknown/not reported
l. TOTAL [auto calculated) 0

' ":“/ .......

ﬁ((-[}HI[IJHEH&FAMILIES EI CSBG
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Age Verifications and Other Alignments — M4.C.C.2. Age
and M4.C.C.7. Military Status

M4.C.C.2. Age M4.C.C.7. Military Status
Provide the ages of all Individuals Specifically looking at ages 18+
who received services. M4.C.C.7e. Total = the sum of
Add Individuals that did not provide M4.C.C.2d.:M4.C.C.2].
their age under Unknown Not Unknown Not Reported should be
Reported. the difference between the Total and
2. Age Number of Individuals Preceding Fie|dS.
s
. 14-17
d. 18-24
e. 25-44 7. Military Status Number of Individuals
R a. Veteran
E' szi b. Active Military
| g c. Never Served in the Military
| 75+ d. Unknown/not reported ]
k. Unknown/not reported . lculated
I :’JOTﬁL[autn::alfuI;ed} 0 = TOTAL {auto calectated) ‘

e,

i{((. CHILDREN &% FAMILIES EI CSBG
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Age Verifications and Other Alignments — M4.C.C.2. Age
and M4.C.C.8. Work Status

M4.C.C.2. Age M4.C.C.8. Work Status
Provide the ages of all Individuals Specifically looking at ages 18+
who received services. M4.C.C.8i. Total = the sum of
Add Individuals that did not provide M4.C.C.2d.:M4.C.C.2j.
their age under Unknown Not Unknown Not Reported should be the
Reported. difference between the Total and
Preceding Fields.
2. Age Number of Individuals
EI gia 8. Work Status (Individuals 18+) Number of Individuals
c. 14-17 a. Employed Full-Time
d. 18-24 b. Employed Part-Time
e. 25-44 c. Migrant or Seasonal Farm Worker
; :::;: d. Unemployed (Short-Term, & months or less)
h. 60-64 e. Unemployed {Long-Term, more than & months)
i. 65-74 f. Unemployed (Not in Labor Force)
[ 15 g. Retired
k. Unknown/not reported
l. TOTAL (auto calculated) 0 h. Unknown/nat reported

i. TOTAL (auto calculated)

e,
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Age Verifications and Other Alignments — M4.C.C.5b.
Health Insurance and M4.C.C.5c. Health Insurance Sources

M4.C.C.5b. Health Insurance M4.C.C.5c. Health Insurance Sources
Yes: Of the Individuals served, how many Of the Individuals that reported that they
reported having Health Insurance? do have Health Insurance (Yes), what
No: Of the Individuals served, how many Health Insurance did they report having?
reported not having Health Insurance? M4.C.C.5c. Total = M4.C.C.5b. Yes
Unknown: Of the Individuals served, how Unknown Not Reported should be the
many did not report whether they Health difference between the Total and
Insurance? Preceding Fields.

Health Insurance Sources

A. Total unduplicated number of all INDIVIDUALS about whom one or more characteristics were obtained: c.l. Me d ica id
B. Total unduplicated number of all HOUSEHOLDS about whom one or more characteristics were obtained: -
c.2. Medicare
. c.3. State Children’s Health Insurance Program
5. Health Number of Individuals
c.4. State Health Insurance for Adults
Yes No Unknown -
N - c.5. Military Health Care
a. Disabling Condition | | | | )
c.B. Direct-Purchasa
Yes Mo Unknown 7. Empl + Based
c.7. Employment Base
b. Health Insurance® | || m I ploy
*If an individual reported that they had Health Insurance please identify the seurce of health insurance c.8. Unknown)’not repo rted |
below. ¢.9. TOTAL (auto calculated) 0

oy,
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Age Verifications and Other Alignments — M4.C.D.13. Sources of
Household Income and M4.C.D.14. Other Income Source

MA4.C.D.13. Sources of Household M4.C.D.14. Other Income Source

Income Of the Households that reported that they do
have an Other Income Source, what Other

What sources of income did Households Income Source did they report?

report? o
P No individual Other Income Source should
Each Household should only be reported exceed sum of D.13b. + D.13c. + D.13e. + D.13f.
once.
Unknown Not Reported

Unknown: Of the Individuals served, how Must not exceed sum of D.13b. + D.13c. +

many did not report whether they Health D.13e. + D.13f.

Insurance? Individuals that did not report their Other

Income Source
13. Sources of Household Income Number of Households May be zero if not tracking
a. Income from Emplayment Only 14. Other Income Source Number of Households
b. Income from Employment and [Bther Income Source | a. TANF
c. Income from Employment, [Other Income Source) b. Supplemental Security Income (S51)
and Mon-Cash Benefits c. Social Security Disability Income (SSDI)
d. Income from Employment and Non-Cash Benefits d. VA Service-Connected Disability Compensation
e.OnI\,r e. VA Non-5ervice Connected Disability Pension
f.|other Income Sourceland Non-Cash Benefits f. Private Disability Insurance
g. No Income g- Worker's Compensation
h. Non-Cash Benefits Only h. Retirement Income from Social Security
i. Unknown/not reparted ' pef‘f'io"
j- TOTAL (auto calculated) 0| ) Ch_'ld Support
| k. Alimony or other Spousal Support

I. Unemployment Insurance

Ef? ALMINISTRATION FON. m. EITC
{ L CHILDREN S FAMILIES  other

Office of Community Services " 0. Unknown/not reported




Age Verifications and Other Alignments — M4.C.D.13. Sources of
Household Income and M4.C.D.15. Non-Cash Benefits

MA4.C.D.13. Sources of Household M4.C.D.15. Non-Cash Benefits

Income Of the Households that reported that they do
have Non-Cash Benefits, what Other Income

What sources of income did Households Source did they report?

report? o .
P No individual Non-Cash Benefits should exceed
Each Household should only be reported sum of D.13c. + D.13d. + D.13f. + D.13h.
once.
o Unknown Not Reported
Unknown: Of the Individuals served, how Must not exceed sum of D.13c. + D.13d. +
many did not report whether they Health D.13f. + D.13h.
Insurance? Individuals that did not report their Non-Cash
Benefits
13. Sources of Household Income Number of Households May be zero if not tracking
a. Income from Employment Only
b. Income from Employment and Other Income Source 15. Non-Cash Benefits Number of Households
c. Income frem Employment, Other Income Source, a. SNAP
and |[Non-Cash Benefits| b. WIC
d. Income from Employment and|Non-Cash Benefits| c. LIHEAP

e. Other Income Source Only

f. Other Income Source and Non-Cash Benefits

g. No Income

d. Housing Choice Voucher
. Public Housing

h.[Non-Cash Benefits Only] f. Permaneant Supportive Housing
i. Unknown/not reported g. HUD-VASH
j- TOTAL (auto calculated) 0| h. Childcare Voucher
I o i. Affordable Care Act Subsidy
S/((. CHILDREN & FAMILIES b oner
e Office of Community Services | k. Unknown/not reported




Auto-Calculated Not Auto-Calculated

The sub-data must equal the parent The sub-data must not exceed the
data. parent data.

FNPI 2c FNPI 1h

FNPI 2d FNPI 6a

FNPI 5i

Ay
&

Office of Commumty Services Eammusity Services Black Grart



Subsets — M4, Section A, FNPI 2c

Parent row is read-only.

Age Verification

2c.1 should not exceed Module 4,
Section C, C.2a., Ages 0 - 5.

I.) Number of | IL.) Target (#) 1l1.) Actual
Individuals Results (#)
Education and Cognitive Development (FNPI 2) Served
in program(s) ()
FNPI 2c¢ The number of children and youth who demonstrated
improved positive approaches toward learning, including improved ] 0 0

attention skills. (auto total).

FNPI 2¢c.1 Early Childhood Education (ages 0-5)

FNPI 2¢c.2  1st grade-8th grade

FNPI 2c.3 9th grade-12th grade

HISTRATI

Formula: 2c = 2¢.1 + 2¢.2 + 2¢.3
Applicable to Columns | - 11|

2. Age
a. 0-5

i;/((. CHILDREN &% FAMILIES EI CSBG

Office of Community Services

ammusity Servicss Block Sram

Number of Individuals




Subsets — M4, Section A, FNPI 2d

Parent row is read-only. Formula: 2d = 2d.1 + 2d.2 + 2d.3

Age Verification Applicable to Columns | - 11|

2d.1 should not exceed Module 4,
Section C, C.2a., Ages 0 - 5.

I.) Number of | IL.) Target [#) 111.) Actual 2. Age Number of Individuals
Individuals Results (#) a. 0-5 [ |
Education and Cognitive Development (FNPI 2) Served
in program(s) (#)

FNPI 2d The number of children and youth who are achieving at

basic grade level (academic, social, and othler school success skills). 0
(auto total)

I
I
I
L

L]

FNPI 2d.1  Early Childhood Education (ages 0-5)
FNPI 2d.2  1st grade-8th grade
FNPI 2d.3 9th grade-12th grade

Office of Community Services

7" i
ﬁ/((. CHILDREN &2 FAMILIES EI CSBG




Subsets — M4, Section A, FNPI 5i

Parent row is read-only. Formula: 5i = 5i.1 + 5i.2
Age Verification Applicable to Columns | - 1lI

5i.1 should not exceed Module 4,
Section C, C.2a., Ages 14 - 17.

5i.2 should not exceed Module 4,
Section C, C.2a., Ages 18+.

1) Number of | II.) Target (#) L) Actual 2. Age Number of Individuals

Individuals Results (#) a. 05
Served b. 6-13

c. 14-17

d. 18-24

e, 25-44

- = f. 45-54

FNPI 5i The number of individuals with no recidivating g- 55-39

0 0 0 h. 60-64

i. 65-74

j. 75+

k. Unknown/not reported

l. TOTAL (auto calculated) 0|

Health and Social/Behavioral Development (FNPI 5) i programis) (4

event for six months.
FNPI 5i.1 Youth (ages 14-17)
FNPI5i.2 Adults (ages 18+)

7" i
ﬁ/((. CHILDREN &2 FAMILIES EI CSBG

Office of Community Services Cammusity Servicss Block Grant




Subsets: M4, Section A, FNPI 1h

Parent Row is editable.

Validation: 1h.1, 1h.2, 1h.3 must not exceed 1h.
However, this is not a summation, i.e., 1h.1 + 1h.2 + 1h.3 # 1h.

Applicable to Columns | =l

Employment (FNPI 1)

I.) Number of
Individuals
Served
in program(s) (#)

1.) Target (#)

lIl.) Actual
Results (#)

FNPI 1h The number of employed participants in a career-
advancement related program who entered or
transitioned into a position that provided increased
income and/or benefits.

FNPI 1h.1 Of the above, the number of employed
participants who Increased income from employment
through wage or salary amount increase.

FNPI 1h.2 Of the above, the number of employed
participants who increased income from employment
through hours worked increase.

FNPI 1h.3 Of the above, the number of employed
participants who increased benefits related to
employment.




Subsets: M4, Section A, FNPI 6a

Parent Row is editable.

Validation: 6a.1, 6a.2, 6a.3 must not exceed 6a.

However, this is not a summation, i.e., 6a.1 + 6a.2 + 6a.3 # 6a.

Applicable to Columns | =l

engage.

1.) Number of 1) Target (#) 11l.) Actual Results
Civic Engagement and Community Involvement Indicators In:mdu:ls #)
erve
(FNPIG) in program(s) (#)

FNPI 6a The number of individuals who increased skills,
knowledge, and abilities to enable them to work with 752 500 600
Community Action to improve conditions in the community.

FNPI 6a.1 Of the above, the number of Community

Action program participants who improved their 650 300 450

leadership skills.

FNPI 6a.2 Of the above, the number of Community

Action program participants who improved their social 250 300 150

networks.

FNPI 6a.3 Of the above, the number of Community

Action program participants who gained other skills,

knowledge and abilities to enhance their ability to 720 250 650




Missing Data — All Required

Module 2, C.3b.12. and C.3I.

C3b.12.

Other HHS Resource Description

C3b12.i
C.3b.12.ii.
C.3b.12.iii.
C3b.12iv

Module 2, C.4n.

Cén.i.
Cén.ii
CAn.iii.
can.iv.

Other State Resources

CFDA #:
CFDA #:
CFDA #:
CFDA #:

C.3b.12.i.
C.3b.12.ii.

C.3b.12.iwv.

C.3b.12 i

Cani.

Can.ii.

CAn.iii.

CAan.iv.

ADMINISTRATION FOR

Office of Community Services

A

CSBG
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Missing Data — At Least Parent and 1 Child Required

All Parent/Child Datapoints
Auto-calculated
Example Module 4, FNPI 2c and FNPI 2¢c.1 —-2c.3

FMPI 2 The number of children and youth who demonstrated
improved positive approaches toward leaming, induding improved i}
attention skills. [auto total ).

FMP 2c.1  Early Childhood Education (ages 0-35)

FMPI2c2  1stgrade-Bth grade

FMPI2c.3  9th grade-12th grade

Cannot Exceed

Example - Module 2, B.4g. and B.4g.1. — B.4g.4
B.4z. Mumber of Staff with Home Energy Professional Certifications

B.4g.1. NMumber of Energy Auditors

B.4z.2. Number of Retrofit Installer Technicians

B.4g.3. Number of Crew Leaders

B.4g. 4. Number of Quality Control Inspectors (OC1)

ﬁ/é' CHILDREN E2 FAMILIES EI CSBC

Office of Community Services

Community Services Block Grant




Missing Data — If Then Requirements

If Module 2, A.4. Other Selected,

If Module 4, FNPI Z Used,
Text Description Required.

Text Description Required.

A.4. Details on Agency Capacity Buildi ities Funded by CSBG: S

1. Please identify which activities were funded by CSBG under Agency Capacity in Table A_2. Please check all that apply. |.] MNumber of
0 Community Meeds Assessment [ Data Management & Reparting =

O Swategic Planning [ Training & Technical Assistance Served
*Below please specify Other Activities funded by CSBG under Agency Capacity:

Other Employment Outcome Indicator (FMPI 1z) in program(s) [#]

If Module 2, B.4m. > 0, Text |
Description Required.

B.Am. Other (Please specify others below): I |

<o [ CSBG

Office of Community Services Community Services Block Grant




Answer in the chat...

What is wrong with this data?
Nothing.

The summation of Individuals Served for 6a.1 + 6a.2 +
6a.3 exceeds 6a.

For 6a.2, the Target exceeds the Individuals Served.

For 6a.3, the Individuals Served and the Actual Results
exceeds 6a.

I.) Number of 11.) Target (#) 111.) Actual Results
- . . Individual #
Civic Engagement and Community Involvement Indicators nslw U;S (#)
erve

(FNPI 6) in program(s) (#)

FNPI 63 The number of individuals who increased skills,

knowledge, and abilities to enable them to work with 75 2 500 600

Community Action to improve conditions in the community.

FNPI 6a.1 Of the above, the number of Community e 1|

Action program participants who improved their 650 300 450
leadership skills.

FNPI 6a.2 Of the above, the number of Community
Action program participants who improved their social 250 300 150
networks.

FNPI 6a.3 Of the above, the number of Community
# Action program participants who gained other skills,

i knowledge and abilities to enhance their ability to 800 250 650
engage.




Answer in the chat...

What is wrong with this data?

Nothing.

The summation of Individuals Served for 6a.1 + 6a.2 +

6a.3 exceeds 6a.

For 6a.2, the Target exceeds the Individuals Served.
For 6a.3, the Individuals Served and the Actual Results

exceeds 6a.

No singular data point can exceed the parent row.

Civic Engagement and Community Involvement Indicators
(FNPI 6)

I.) Number of
Individuals
Served
in program(s) (#)

11.) Target (#)

111.) Actual Results
=)

FNPI 63 The number of individuals who increased skills,
knowledge, and abilities to enable them to work with
Community Action to improve conditions in the community.

FNPI 6a.1 Of the above, the number of Community
Action program participants who improved their
leadership skills.

752

650

500

300

600

450

FNPI 6a.2 Of the above, the number of Community
Action program participants who improved their social
networks.

250

300

150

FNPI 6a.3 Of the above, the number of Community
# Action program participants who gained other skills,
knowledge and abilities to enhance their ability to
engage.

800

250

650




Final Notes

Recommendations
Build what you can but do a manual check for others.

Resources can be found in the Vendor Portal.

e
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VENDOR PORTAL
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Vendor Portal Overview

/

https://nascsp.org/nascsp-vendor-portal/

Password: NASCSPVendor111K

Includes:
Data Dictionary
Copy of XML, XSD, and SmartForms
Additional Fields, i.e., Header Rows
Data Validations

(L [ CSBG

Office of Community Services Eammusity Sareics Hleck Erart


https://nascsp.org/nascsp-vendor-portal/

Data Dictionary

Defines the data elements of the CSBG Annual Report (i.e., what is an acceptable value for

that data field, how to calculate a data field if it is an auto-calculated field, what are

limitations)

f leading 0.
MZAZaEmplayment Mod 2 Sec Akem 2a Decimal Mot applioatle Mot Minimumualue of .00, CSBG Expendiures Domains -
pemmited  Maximum value of Employment
5 3,339,359.39.
H2AZbEdhicatian Mod 2 Sec Alkem 26 Decimal Mot applieable Mot Minimumualue of 0,00, CSBG Expendiures Domains -
pemmined M I Ed d Cagritive Developmer:
5 53,339,359.39.
HzAzcincame Mod 2 Sec Akem 2o Decimal Mot applieatle Mot Minimumualue of 0,00, CSEG Expendiures Domains -
permited  Maximum value of Income. Infrastiucture, and Asset
7 93,939,339.99. Buiding
WzA2dHausing Mod 2 Seo Alem 2d Decimal Mot applicable Mot Minimumualue of .00, CSBG Expendiures lomains -
permited  Masimum value of Housing
8 93,939,339.99
WMzAzeHealth Mod 2 Seo Alem Ze Decimal Mot applicable Mot Minimumualue of 000, CSEG Expendiures Domais - Health
permitted Devel
3 93,939,339.99 (includes nutition)
2B Mod 2 Seo Altem 2F Decimal Mot appliaable ot Minimumualue of 0.00.  CSBG Expenditures Domains - Cii
permitted  Maximum valus of Engagement and Commurity
0 93,939,339.99 Inualsement
M2A2g5erices Mod 2 Sec Akem 29 Decimal Mot applcable ot Minimumualue of 0.00.  CSBG Expendiures Domains -
permited Domains
n 99,999,399.99.
WZAZHLinkages Mod 2 Sec Altem 2h Decimal  Hot applicabls ot Minimumualue of 0.00.  CSBG Expenditures Domains -
permited  Maximum valus of Linkages [=.g. partnerships that
© 99,999,399.99,
WIZAZC apacity Mod 2 Sec Akem 2 Decimal Mot applicabls ot Minimumualue of 0.00.  CSBG Expenditures Domains -
pemmined isgency Capaciy Buidi
1 99,999,399.99.
WZAZiher Mod 2 Sec Alkem 2] Decimal Mot applicatle Mot Plinimum value of 0,00, CIBG Evpendiures Domains - Cther
pemmited  Masimum valug of (e.9. emergency
" 53,339,339.39. managementldisaster relief]
H2AZkTatal Mod 2 Sec A kem 2k Decimal Mot applioatle Mot 0 C tuies Domains - Total | Fi
pemmited c:
33,333 339 39 as
Caloulated as W28z sEmplayme
M2A2aEmployment + nt+
M2AZbEducation + M2AZbEducation
M2AZcincome + +M2AZolnome
M2A2dHousing + + M2A2dHousing
M2AZeHealth + +M2AZeHealh +
MZAZICive + MZAZIC e +
M2AZgSerices + M2AZgSenices +
M2A2ZhLinkages + M2AZHLinkages
MZAZIC apacity + +M2AZiCapacty
- M2ARIDher, +MZAZDkher.
WIZA3Admin Mod 2 Sec Alkem 3 Decimal  Hot applicabls ot Minimumualue of 0.00.  Administratiors Funds - Of the CSBG
pemmited b
99,999,399.99.
Walue mustheless than
® o equal 1o M2A2KTotal
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1

M2

M2

M2

2
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(1]

1]
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Worksheet

Section A, Looal CSBG Expen

Section A, Looal CIEG Expen

Section A, Looal CSBG Expen

Section A Lacal CSBG Expen

Section A, Lacal C3BG Expen

Section A, Lacal CSEG Expen

Section A, Lacal CSBG Expen

Section A Lacal CSBG Expen

Section A, Lacal CSBG Expen

Section A, Looal CIEG Expen

Section A, Looal CSBG Expen

Section A Lacal CSBG Expen

tform Range Name

M2AZaEmployment

FMzAzZbEducation

MzAZelncome

WzA2dHzusing

M2AZzeHealth

MZAZICivic

M2A2gSemices

M2AZHLinkages

M2AZiC spacity

M2AZi0ther

MzAZkTowal

MZA3Admin

CSBG

Cammunity Sersices Dlack Grant

Humber

Humber

Humber

Humber

Humber

Humber

Humber

Humber

Humber

Humber

Humber

Humber

M2AZbEducation

M2AZelncome

M2AZdHsusng

M2AZeHealth

M2ZAZFCivic

M2A2gSenices

M2AZhLinkages

M2A2Capaciy

M2AZiTther

M2AZkTardl

M2A3hdmin

Tumeric valies

Numeric valies

Numeric values

Numeric ushies

Vo
4999

o
4939

Your
4333

Yaun
4339

Youn
3339



Validations Excel Documents

This will list validations that are built in the SmartForms as well as other major validations that
are reviewed during the federal quality assurance review (FQAR) process.

Module 2, Section A: CSBG Expenditures by

CSBG Eligible Entity - Data Entry Form
A2k Total CSBG Expenditures [auo-calculated)

Murmber not between 0,00 and
43,939,933.94

A2z Sumof A2a - A2

ERFOF: Entry autside aceeptable rangsfimit.

ERROR: Summation Eror

The dallar amaunt must be between $0.00 and
$99,999,993 93, Pleaze revise the reported number to
b within the acoepted range.

2.2k, must equal the sum of A.2a. - 4.2 Flease revisw
the values reparted under these datapaints to
determine which one(s) is incarrest. Make the
neceszary revision(z) 5o that Total CSEG
Expenditures is equal to the sum of al values reported

under C5BG Expenditures Domains.

15

TS

A_3. Ofthe CSBG funds reported sbove, report the total
amount used for Administration. i i

qualifies a= Adminisration referto AT

Mumber not between 0,00 and
93,933,333.93.

A3 A2k

ERFIOR: Entry autside acesplable rangeiimit.

ERROR: Dependent datapaint larger than the primary
datapaint,

The dollar amaunt must be between $0.00 and
$33,399,393.39. Please revise the reported number to
be within the accepred range.

.3 cannat exceed Ak, Flease review these two
datapainits to determing which ane [or both] needs to
be carmested. Make the necessary carrectians so that
CSBG admin expenditures iz not larger than the Tatal
CSEG Expenditures. If A.2k is incorrect, one or mare
amounts reported under A.2a. - AZj. mayneed to be
revised to obtain the correct CSBG Expenditures
tatal.

Frevious year was 0,00 and current year 5

>0.00.

Previous year was »0.00 and current year is

0.00,

IFboth previous year and current year are >0.00,
current year is EITHER 10034 greater OF 50%

less than the previous year.

ARG Significant diference between current and
previous year.

WARMIMG: Signific ant difference between current and
previous year.

WARMING: Significant difference between current and
previous year.

Current year value 1= 12rger than $0.00, while the previous §ear's value was
$0.00. Flease review the reported information, f the current year's value is
orrect, please confirm that data is eorrect ag initially submitted. F
incarrest, please revise

Current year value is $0.00, while the previous year's value was larger than
$0.00. Please review the reported information. I the current year's value is
corect, please confitm that data is correct as initially submitted. If
incorrect, please revise

Current gear value iz either at least 1005 more than or 503 less than the
previous year's valuz. IF the current year's valu is carect, please confirm
that data is correct as initially submitted. I incorrect, please revise.
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XML and XSD

The XSD schema provides
information on the name
of each XML element and

what type of element it is.

The XML schema is the
actual file being uploaded
into OLDC that contains
the data from the agency.

s,

Mt Office of Community Services

XSD

& cs
File Edit Format View Help
encoding="UTF-8"2>

“tp:/ /i 3. 0rg/2001/XMLSchema-instanc
SBG_M2">

>

ame="subGrantee" st uns)gnedByte” />
name="M2A1" type="xs:decimal” />
Xs:unsignedByte

name="M2A2j0ther" type="xs:decimal” />

2A2kTotal" type="xs:decimal” />

2A3Admin" type="xs:decimal” />

2A41Comnunityleeds” type="xs:unsignedByte” />

MZMlDataManagement” type="xs:unsignedByte” />

10ther” type="xs:unsignedByte” />

MZMlStratsg)(Plann)ng type— Xs:unsignedByte” />
type: "/

<xs:elenent
relement
element
relement

element
element
element
element
element

<xs:element

Ln1.Col1 100%  Windows (CRLA\  UTF-8

[J CSBG
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OneDrive - NASCSP\Device\My  HIM2_Maui, ~ € || Search.. £~

OneDrive-..| @ Oned

1.0" encoding="UTF-8"2>
oNamespaceSchemal ocation="CSBG_M2.xsd" xmins:xsi="http://www.w3.0rg/2001/XMLSchema-

LABOR & EENAME>
<ELIGIBLEENTITY >Maui Economic Opportunity, Inc.</ELIGIBLEENTITY>
<orgAbbrev>ACF</orgAbbrev>

<UEI>ERY7F2VZU</UEL>
P tDate>

<subGrantee>1</subGrantee>
<M2A1>1</M2A1>
<M2A1alulyTolune>0</M2A1alulyTolune>
<M2A1bOCtToSept>1</M2A1bOCtToSept>
<M2AlclanToDec>0</M2A1cIanToDec>
<M2A23Employment>0</M2A2aEmployments
<M2A2bEducation >0</M2A2bEducation>
<M2A2cIncome>0</M2A2cIncome>
<M2A2dHousing>0</M2A2dHousing>
<M2A2eHealth>0</M2A2eHealth>
<M2A2fCivic>0</M2ADFCIvic>
<M2A2gServices>0</M2A2gServices>
<M2A2hLinkages>0</M2AZhLinkages>
<M2A2iCapacity>0</M2A2iCapacity>
<M2A2jOther>0</M2A2jOther>
<M2A2KTotal>0</M2A2KTotal>
<M2A3Admin>0</M2A3Admin>

<M2Ad1

<M2A410ther>0</M2A410ther>

<M2A410therText/>
<MeAd1Training: 0</M2AY1Training>
<M2AComments/>
P m—
<M2B2bAgency>0</M2B2bAgency>

Donated

<M2B3a1HoursLT>0</M2B3a1 HoursLT>
<M2B4aROMATrainers>0</M2B43ROMAT ainers>
<M2B4bRO
<M2B4CCCAP>0</M2B4cCCAP >
<M2B4dChild>0</M2B4dChild>
<M2B4eFamily>0</M2B4eFamily>
<M2B4fPathways>0</M2B4fPathways>
<M2B4gHome>0</M2B4gHome>
<M2B4g1Auditors>0</M2B4g1 Auditors>
<M2B4g2Retrofit>0</M2B4g2Retrofit>
<M2B4g3Crew>0</M2B4g3Crew>
<M2B4g4QCI>0</M2B4g4QCI>
<M2B4hLEED>0</M2B4hLEED >
<M2B4iBPI>0</M2B4BPI>
<M2B4JCLASS>0</M2B4CLASS >
<M2B4KHQS>0</M2B4kHQS>
<M2B4IAICP>0</M2B4IAICP>
<M2BamOther>0</M2B4mOther>
<M2B4mSpecify/>
<M2BSaNonProfit>0</M2B5aNonProfit>
<M2BSbFaith>0</M2BSbFaith>
<M2B5cLocal>0</M2B5cLocal>
Gkt~ IMORSASHatan,




SmartForm

A SmartForm is the tool for Eﬁ% P T Ol e I ey ﬁ @ iﬁj ‘ e v e | T
grant recipients without a state SHETL : I
database to collect their CSBG B ' -

Annual Report. A U c o e

XML Export Return to previous tab Table of Contents
Double click in any row to go to the cell that generated the error or warning.

Module 4 Errors and Warnings
Tab Data Field Severity Message Description

OCS releases SmartForms
to grant recipients
annually.

SmartForms have built in error
and warning validations.

It is recommended to review
each year’s SmartForm to see if
anything has changed in
validations or language. It is
also useful for understanding
the data fields within context.
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Additional Fields (Header Rows)

The additional fields document defines the header rows of the XML that identifies who the XML is being
submitted for. This should be reviewed each year for the most up to date list of eligible entities (as provided
by the state office in the CSBG Eligible Entity List) and important identifying information for that fiscal year
(i.e., reporting dates, grant number, grantee name, etc.).

State Name GRANTEENAME ELIGIBLEENTITY - orgAbbrew - programAcronym - UEI reportPeriodStartDate | reportPeriodEndDate | grantNumber | subGrantee
Alabama ECONOMIC AND COMMUNITY AFFAIRS, ALABAMA DEPARTMENT OF  |Alabama Council on Human Relations, Inc. ACF CSBG NMISTINTXIME  [2023-10-01 2024-03-30 2401ALCOSR 1
Alabama ECONOMIC AND COMMUNITY AFFAIRS, ALABAMA DEPARTMENT OF Community Action Agency of Northeast Alabama, Incorporated ACF CSBG HSXZK11LPLI5 2023-10-01 2024-08-30 2401ALCOSR 1
Alabama ECONOMIC AND COMMUNITY AFFAIRS, ALABAMA DEPARTMENT OF | Community Action Agency of Northwest Alabama, Inc. ACF CSBG TIGCN43BLB25 2023-10-01 2024-09-30 2401ALCOSR 1
Alabama ECONOMIC AND COMMUNITY AFFAIRS, ALABAMA DEPARTMENT OF  |Community Action Agency of South Alabama ACF CSBG UCFLSSHBBEL 2023-10-01 2024-08-30 2401ALCOSR 1
Alabama ECONOMIC AND COMMUNITY AFFAIRS, ALABAMA DEPARTMENT OF  |Community Action Agency of TCRCC ACF CSBG KZEPNYBRARES  [2023-10-01 2024-03-30 2401ALCOSR 1
Alabama ECONOMIC AND COMMUNITY AFFAIRS, ALABAMA DEPARTMENT OF | Community Action Committee, Inc. of Chambers-Tallapoosa-Coosa ACF CSBG GBRJRBLSLIKS 2023-10-01 2024-09-30 2401ALCOSR 1
Alabama ECONOMIC AND COMMUNITY AFFAIRS, ALABAMA DEPARTMENT OF | Community Action of Etowah County, Inc. ACF CSBG JFQCMESYDMV3  [2023-10-01 2024-08-30 2401ALCOSR 1
Alabama ECONOMIC AND COMMUNITY AFFAIRS, ALABAMA DEPARTMENT OF | Community Action Partnership Huntsville Madison and Limestone Counties, Inc ACF CSBG KI1KI8JAMUD1 2023-10-01 2024-03-30 2401ALCOSR 1
Alabama ECONOMIC AND COMMUNITY AFFAIRS, ALABAMA DEPARTMENT OF | Community Action Partnership of Middle Alsbama, Inc. ACF CSBG JNOHWEKAACMKS |2023-10-01 2024-03-30 2401ALCOSR 1
Alabama ECONOMIC AND COMMUNITY AFFAIRS, ALABAMA DEPARTMENT OF Community Action Partnership of North Alabama, Inc. ACF CSBG CWA3MA4BK2KQ3 |2023-10-01 2024-08-30 2401ALCOSR 1
Alabama ECONOMIC AND COMMUNITY AFFAIRS, ALABAMA DEPARTMENT OF | Community Service Programs of West Alabama, Inc. ACF CSBG GKIYKS4UUWE? [2023-10-01 2024-09-30 2401ALCOSR 1
Alabama ECONOMIC AND COMMUNITY AFFAIRS, ALABAMA DEPARTMENT OF  |Macon Russell Community Action Agency, Inc. ACF CSBG LWEMICYNINGE [2023-10-01 2024-08-30 2401ALCOSR 1
Alabama ECONOMIC AND COMMUNITY AFFAIRS, ALABAMA DEPARTMENT OF Mobile Community Action, Inc ACF CSBG YCSMUGJNF474  |2023-10-01 2024-08-30 2401ALCOSR 1
Alabama ECONOMIC AND COMMUNITY AFFAIRS, ALABAMA DEPARTMENT OF | Montgomery Community Action Committee & CDC, Inc. ACF CSBG ETS4KLSS5WKL 2023-10-01 2024-09-30 2401ALCOSR 1
Alabama ECONOMIC AND COMMUNITY AFFAIRS, ALABAMA DEPARTMENT OF | Organized Community Action Program Inc. ACF CSBG XMS4ESI2XBNG  [2023-10-01 2024-08-30 2401ALCOSR 1
Alabama ECONOMIC AND COMMUNITY AFFAIRS, ALABAMA DEPARTMENT OF | Pickens County Community Action Committee, and Community Development Carporation, Inc. ACF CSBG ¥OGHCG7BF306 [2023-10-01 2024-03-30 2401ALCOSR 1
Alabama ECONOMIC AND COMMUNITY AFFAIRS, ALABAMA DEPARTMENT OF  |Southeast Alabama Community Action Partnership, Inc. ACF CSBG Z3YMAKQNGHNS [2023-10-01 2024-03-30 2401ALCOSR 1
Alabama ECONOMIC AND COMMUNITY AFFAIRS, ALABAMA DEPARTMENT OF Walker County Community Action Agency, Inc ACF CSBG PSK3156MSQ4 2023-10-01 2024-08-30 2401ALCOSR 1
Alaska AK DEPARTMENT OF COMMERCE COMMUNITY ECONO Rural Alaska Community Action Program, Inc. ACF CSBG QLQHJWR72258 [2023-10-01 2024-09-30 2402AKCOSR 1
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RESOURCES AND REMINDERS




Reaching PEAAK through Training and Technical
Assistance

Grant Recipients have a wide range of tools, training, and technical assistance
available to support a complete and timely submission.

¢ CSBG Annual e Understanding the e Data and Evaluation
Report Toolkit CSBG Annual Report Specialist

e SmartForms for Performance * FY24 Annual Report

e VVendor Portal Series Office Hours

@i Beis ® Recorded Webinars o Targeted TTA

Collection System Referrals

e,
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CSBG Fact Sheet
To 0 I S Grant Recipients Resources
Grant Recipient Spotlights

Policy & Guidance

CSBG Annual Report Toolkit
Vendor Portal

Online Data Collection (OLDC)
System

NASCSP Training and Technical

Reports

Laws and Regulations

CSBG FAQs

© 0 0 0 0 0 0 ©

Contacts

Assistance Tools*

Grant Recipient Resources
CSBG State Plan Toolkit

CSBG Tribal Plan Toolkit

CSBG Annual Report Toolkit
*Resources developed under the CSBG Performance Management Alignment Training E ‘
and Technical Assistance (PMATTA) Cooperative Agreement (90ET0506) - CSBG Project Impact Toolkit
= - B CSBG Disaster Supplemental Toolkit
A N CSBG Events Calendar

CSBG Webinars

.\.nm,.
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https://www.acf.hhs.gov/ocs/toolkit/csbg-annual-report-toolkit
https://nascsp.org/nascsp-vendor-portal/
https://home.grantsolutions.gov/home/
https://home.grantsolutions.gov/home/
https://nascsp.org/csbg/csbg-data-collection-and-reporting/csbg-annual-report/instruction-manuals/
https://nascsp.org/csbg/csbg-data-collection-and-reporting/csbg-annual-report/instruction-manuals/

Trainings

Leveraging Systems and
Tools for Annual Report
Submissions (CSBG Events
Calendar)

On-Demand Webinars
(previously recorded)

CSBG Events Calendar

s Listen >

Publication Date: July 3, 2023 Current as of: November 1, 2024

This page provides information on Community Services Block Grant (CSBG) events by fiscal year (FY) and quarter.

FY25

Quarter 1: October 1, 2024 — December 31, 2024

m _ _ FURROSE

December 3, 2024

December 5,2024

December 8, 2024

1:00-2:00 p.m.

2:00-3:00 p.m. ET

2:00-3:30 p.m. ET

FY24 CSBG Annual Report Webinar
ET Series: Using State Systems for
Reporting

FY24 CSBG Annual Report Webinar
Series: Understanding and
Troubleshooting SmartForms

FY24 CSBG Annual Report Webinar
Series: Accessing the Online Data
Collection

To provide guidance on submitting the FY24
CSBG Annual Report using your state database
system.

Intended for state, territory, and eligible entity
staff utilizing SmartForms for the submission
of Modules 2-4. This webinar will review
common technical issues with SmartForms,
strategies to troubleshoot, and best practices
for a timely submission.

Intended for states and territories to
understand how to request new user accounts,
navigate OLDC, and troubleshoot common
issues.

LINKS (AS APPLICABLE)

FY24 CSBG Annual Report
Webinar Series: Using State
Systems for Reporting
Registration &

FY24 CSBG Annual Report
Webinar Series:
Understanding and
Troubleshooting
SmartForms Registration &

FY24 CSBG Annual Report

Webinar Series: Accessing

the Online Data Collection
Registration &

f.wu(.w
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https://www.acf.hhs.gov/ocs/training-technical-assistance/csbg-online-events-calendar
https://www.acf.hhs.gov/ocs/training-technical-assistance/csbg-online-events-calendar
https://www.acf.hhs.gov/ocs/training-technical-assistance/csbg-online-events-calendar
https://www.youtube.com/channel/UCWBKgxPd3mMuv8agsCICHww

FY24 CSBG Annual Report Training

Understanding the CSBG Annual Report for Leveraging Systems and Tools for Annual Report Submissions
Performance
October 15: FY24 CSBG Annual Report Webinar December 3: Using State Systems for Reporting

Series: A | R t Kickoff
O S R Iee December 5: Understanding and Troubleshooting

October 23: Submitting the State Administration SmartForms

Module December 9: Accessing the Online Data Collection
November 14: Explaining Eligible Entity system
Expenditures, Capacity, and Resources

November 19: Capturing Community Level
Transformation

November 21: Collecting Individual and Family
Characteristics

-
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Office of Community Services =~ Bl Commusiy servios blackgrant



Next Webinar

FY24 CSBG Annual Report Webinar Series:
Understanding and Troubleshooting SmartForms

Intended for state, territory, and eligible entity staff utilizing SmartForms for the submission of
Modules 2-4. This webinar will review common technical issues with SmartForms, strategies to

troubleshoot, and best practices for a timely submission.

Advanced Registration Required: CSBG Events Calendar

fm‘w
5‘«4 CHILDREN &% FAMILIES ﬂ‘ CSBG
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https://www.acf.hhs.gov/ocs/training-technical-assistance/csbg-online-events-calendar

Technical Assistance

Federal Staff

Program Specialist
Data and Evaluation Specialist

FY24 Annual Report Office Hours
March 4, 2025
March 6, 2025

Targeted Training and Technical Assistance
Email Data and Evaluation Specialist

Ay
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https://www.acf.hhs.gov/ocs/contact-information/csbg-contact-info-staff-assignments-region
https://www.acf.hhs.gov/ocs/contact-information/csbg-contact-info-staff-assignments-region
https://www.acf.hhs.gov/ocs/contact-information/csbg-contact-info-staff-assignments-region

NASCSP Contacts

Tiffany Jarvis, Research Director, tjarvis@nascsp.org
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mailto:tjarvis@nascsp.org

THANK YOU
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